OpenCompleteCase A 102808 Atty Tuesday, November 04, 2008

Training Module on
Opening a Complete Voluntary
Bankruptcy Case

Click here faor
Closed Captioning.

Welcome

Slide notes: Welcome to the Training Module on Opening a Complete Voluntary Bankruptcy Case in CM/ECF.
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Navigation Instructions: Each screen contains specific instructions to follow that
mimic the actual software. Follow the instructions to progress through the lesson.

Playback Controls: Playback controls, located at the bottom of the screen, may
be used to move back or to rewind to the beginning of the lesson. The playback
controls also include a Pause/Play toggle button. If you pause the lesson, click the
Pause/Play button again to resume.

Closed Captioning: Click the CC button in the playback controls to toggle the
closed captioning feature on or off.

Audio: Click the Speaker button to toggle audio on or off.

Exitthe Lesson: To exit the lesson, click the X in the playback controls or the
upper right corner of the lesson window.

Begin the Lesson: Click the Start button when you are ready to begin.

B AT R = e T

Navigation

Slide notes: Displayed are the Navigation Instructions for this module.

Before you begin the lesson, please read the instructions.

If you are unable to see the playback control bar at the bottom of the screen, press the F-11 key. This may resolve the problem.

Click the Start button when you are ready to begin.
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Overview and Objectives
After completing this module you will be able to:

+ Open a Voluntary Bankruptcy Case with all of the petition
forms, schedules and statements.

Objectives
Slide notes: After completing this module you will be able to:

Open a Voluntary Bankruptcy Case with all of the petition forms, schedules and statements.
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. Online Search
Barkripiey | + Adversary « Query « Reports + Utilities « Manual ° DocEvents Logout

Select the Bankruptey link
B

/ :

U.S. Bankruptcy Court
Central District Of California

Official Court Electronic Document Filing System

#%x% Attention CM/ECF Users ***

Los Angeles Division {only) cases that were closed Janvary 21, 2001 or prior can be accessed
through the
Loz Angeles PACEE. arcluve Svstem.

Should you have any questions, please contact the ECF Help Desk at (213) 884-2365.

Slide 4
Slide notes: From the Main Menu bar, Select Bankruptcy.
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Bankruptcy + Adversary =+ Query + Reports « Utilities «

BE - Answer/Besponse. .
BE - Appeal New R3 Menu Items
BE - Cly—— BE - Case Upload

BE -Plz  Select Open Voluntary Case.

BE - Creditor MMaintenance. .
BE - Judge/Trustee Assignment

BE - Lodze Orders upload)

Online .
Manual DocEvents

Search . Logout

Slide 5
Slide notes: The Bankruptcy Events screen displays. Select Open Voluntary Case.

Page 5 of 34



OpenCompleteCase A 102808 Atty Tuesday, November 04, 2008

. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case |

[Case pefik
Date filed] 8/
el

Joint Petition | n

Click here ]

Click the drop-down arrow
Deficiencies |n ¥

Slide 6

Slide notes: The Open Voluntary Bankruptcy Case screen displays. The case type is defaulted to “bk” for bankruptcy and the date filed is defaulted to
the date you are filing the bankruptcy. To view chapter choices, click the drop-down arrow.
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Online Search
Logout

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual °  DocEvents

Open Voluntary Bankruptcy Case

Case type bk
Date filed 3/5/2008

Chapter |7+

1
2
3

15

Select 7

Joint Petition

Deficiencies

Fod) @) |

|(—DI

Slide 7
Slide notes: For this exercise, select Chapter 7.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed 3/5i2008

Chapter

Jomt Petition| n

Deficiencies |n

Click here

Click the drop-down arrow

Slide 8
Slide notes: The joint petition field defaults to n for no, click the drop-down arrow to view other choices.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed 3/5/2008

Chapter |7
e T
Deficiencies L

Select n

Slide 9
Slide notes: This is not a joint petition, therefore select n.
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Search . Logout

Online
DocEvents

Adversary + Query + Reports « Utilities « Manual

C F Bankruptcy «

Open Voluntary Bankruptcy Case

Case type bk
Date filed 3/5/2008

Chapter |7 _w

[ Defienes] -

Click the drop-down arrow.

If you are NOT SUBMITTING:

= All Petition Forms
= All Schedules
= All Statements

Your case is DEFICIENT.

Change the Deficiencies field to Y for YES.

Slide 10
Slide notes: The deficiencies field defaults to n for no. When filing a case, review all of the forms in the petition packet. If you are not submitting all of
the petition forms, schedules and statements, you must change the deficiencies field to y for yes. Click the drop-down arrow to view your choices.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed 3/5/2008
Chapter |7+

Joint Petition | n
v TN
b

Selectn.

Slide 11
Slide notes: For this exercise, you are filing a complete case. Select n.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed 3/5/2008
Chapter |7+

Click Next

Slide 12
Slide notes: Click Next.
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+ Adversary + Query » Reports « Utilities «

Open Voluntary Bankruptc\LType SS # correctly, then

click Search.

IIm-: Id |

Type Social Security Number:
891665412
then Click Search

Search for a debtor

LastBusiness name
First Name
Middle Name I

Clear

Click Search

Search

Search
DocEvents

Online

Manual " + Logout

Slide 13

Slide notes: The Search for a debtor screen displays. This screen allows you to search the CM/ECF database to confirm if the debtor has existing

records from a previous filing.
You may search by social security number, tax id, last name, first and middle name.

For this exercise, enter the Social Security Number as displayed on screen, then click Search.

Page 13 of 34



OpenCompleteCase A 102808 Atty Tuesday, November 04, 2008

Online Search

Manual * DocEvents Logout

+ Adversary + Query » Reports « Utilities «

Search for a debtor

SSIN Tax Id
Last/Business name
First Name

Middle Name

arty search results

=
0 person fumul[ Click here.

CreatmickBewparty

Click Create new party

Slide 14

Slide notes: The Search for a debtor screen reloads with the Party Search Results. If there are search results, a box with the name or names from the
search results displays. You may highlight and review party information, and select if applicable. If a party is found with that Social Security Number
and the address is different, select that party and update the address information.

When there are no search results, you must create a new party. As seen on screen there is no person found with the social security number that was
entered. You can now click on Create New Party to continue.
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2 . ] - =, e Online . Search .
‘ F Bankruptc BEEVERRCEWEIGERN I A Reports « Utilities P— DocEvents Logout
and press the Tab key
| Debtor Information |
Last name | | First name
Middle . . .
name | Type Last Mame: Jones Generation Title
and press the Tab key
S8 S TaxID
Office Addvess 1
Addvess 2 Addvess 3
City State Zip
County v Country
Phone Fax
E-mail
Party text

Add all aliases and corporate parents

[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.

[ Subrnit ] [ Cancel ] [Clear]

Slide 15

Slide notes: The Debtor Information screen displays. Enter the debtor’s personal information as instructed, pressing the tab key after each entry.
Begin by typing the last name.
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= C F Bankruptcy + Adversary s Query » Type First Mame: J.D Dl:‘l_:'l:l:_l‘;\l:;:ts + Logout
and press the Tab key
Debtor Information
Last name |Jones First name | |
Middle Generation : .
name Type First Name: Joanne
S8 |391-66-5412 772.11-1734 TaxID and press the Tab key
Office Addvess 1
Addvess 2 Addvess 3
City State Zip
County v Country
Phone Fax
E-mail
Party text
[ Alias. . ] [ Corporate parent... ] [ Review. .. Seigrznci;i; x:;s;ﬁi;ﬁt}:;ems

[ Subrnit ] [ Cancel ] [Clear]

Slide 16
Slide notes: Type the first name.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Debtor Information

Last name |Jones First name |Joanne
Lﬁfﬂ: Generation Type Address: 5180 Flower St
S8 |391-66-5412 772.11-1734 TaxID gudprecs e Tab oy
Office Address 1 I I

Type Address: 5180 Flower St
and press the Tab key

If the Debtor has both a physical and a mailing address,
always enter the physical address.

Add all aliases and corporate parents

[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.

[ Subrnit ] [ Cancel ] [Clear]

Slide 17

Slide notes: If the Debtor has both a physical and a mailing address, always enter the physical address.
Type the address as instructed on screen.
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( : . v . . . . =, e Online . Search .
F Bankruptcy Adversary Query *+ Reports Utilities Manual DocEvents Logout
Debtor Information
Last name |Jones First name |Joannhe
Middle Generation Title
naine
SSN [=le M ==t K Rl A4 4 TZ‘II]I}
Office Type City: Los Angeles Address 1 5180 Flower St
and press the Tab key
Address 2 Address 3
City I I State Zip
County ] Country
Type City: Los Angeles
FPhone |  and press the Tab key Fax
E-mail
Party text
: : Add all aliases and corporate parents
[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.
[ Submit ] [ Cancel ] [Clear]

Slide 18
Slide notes: Type the city.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Debtor Information

Last name |Jones First name |Joannhe
Middle Generation Title
name
S8 |391-66-5412 772.11-1734 TaxID
Office Address 1 Type State: CA
and press the Tab ke
Address 2 Address 3 P i
City |Los Angeles State I I Zip
County v Country
Type State: CA
Fhone Fax and press the Tab key
E-mail
Party text
: : Add all aliases and corporate parents
[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.

[ Subrnit ] [ Cancel ] [Clear]

Slide 19
Slide notes: Type the State.
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‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « l&g::ﬂgl . le;?.::ts + Logout
Debtor Information
Last name |Jones First name |Joannhe
Middle Generation Title
name
S8 |391-66-5412 772.11-1734 TaxID
Office Address 1 5180 Flower St Type Zip Cods: 90012
and press the Tab key
Address 2 Address 3
City |Los Angeles State |CA Zipl I
County v Country
Phone Fax Type Zip Code: 90012
and press the Tab key
E-mail
Party text
: : Add all aliases and corporate parents
[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.
[ Submit ] [ Cancel ] [Clear]

Slide 20
Slide notes: Type the Zip Code.
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CF

Debtor Information

Last name |Jones

Middle

naime

SSN |891-65-5412
Office
Addvess 2

City |Los Angeles
Phone

E-mail

Party text

Bankruptcy «

Adversary » Query »

First name
Generation

TaxID
Address 1

222-11-1234

'ess 3

Country

Online

Reports « Utilities « Manual

Joanne

Title

5180 Flower St

CA Zap 90012

Click the drop-down arrow

[Aias... ||

Corporate parent...

] [ Review. ..

[ Subrnit ] [ Cancel ] [Clear]

Add all aliases and corporate parents
before clicking the Submit button.

Search

DocEvents SouSLL

Slide 21

Slide notes: Click the County drop-down arrow.
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> Armadar
Butte

Last name

Middle

name
S8
Office
Addvess 2
City
County
Phone

E-mail

Party text

Calaveras

Debtor Iy Colusa

Contra Costa
Del Morte

El Dorado
Fresno

Glenn
Hurnbaldt
Imperial

Inyo
Karn
Kings
Lake
Lassen

Tligk B
Madera
Ilarin
Mariposa
hlendocing
herced
MWodoc
Wlono
Maonterey
Mapa
Mevada

Select Los Angeles |

v

Adversary

+ Query »

First name
Generation

TaxID
Address 1

- Address 3
ick here
State

Country

B34

ax

[Aias... ||

Corporate parent...

J

Review...

[ Subrnit ] [ Cancel ] [Clear]

Online

Reports « Utilities « Manual

Joanne

Title

5180 Flower St

CA Zip 30012

Add all aliases and corporate parents
before clicking the Submit button.

Search

DocEvents SouSLL

Slide 22

Slide notes: Select Los Angeles.
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Search . Logout

. . g ) S Online
CF Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents

Debtor Information

Last name |Jones First name |Joannhe

LI:E:: Generation Title
S8 |391-66-5412 772.11-1734 TaxID
Office Addvess 1 5180 Flower St
Addvess 2 Addvess 3
City |Los Angeles State |CA Zip |90012
County Country
Phone Fax

E-mail

Party text

Add all aliases and corporate parents

[ SN EIER ] [ Roe before clicking the Submit button.

[ Suf Click Alias

Slide 23

Slide notes: If the debtor has one or more aliases you must include them.
For this exercise, Click Alias.

Page 23 of 34



OpenCompleteCase A 102808 Atty Tuesday, November 04, 2008

Online . Search
Manual DocEvents

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

+ Logout

Alias Information (Party Jones, Joarme ) I

Last/Business name First name Middle name Generation | Role
1 L I aka v
2 aka v
Type: Jones
3 || then press the Tab key aka v
4 aka v
5 aka v

Add aliases ] [ Clear ] Click the Add aliases button to return to the Party screen and submit all information for this party.

Slide 24

Slide notes: The Alias Information screen displays. You may enter up to 5 aliases. For this exercise type the Last Name as instructed on screen.
Press the Tab key after each entry.

Page 24 of 34



OpenCompleteCase A 102808 Atty Tuesday, November 04, 2008

Online . Search
Manual DocEvents

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

+ Logout

Alias Information (Party Jones, Joanne )

LastBusiness name First name Middle name Generation | Role
1| Jones : aka v
2 Type: Joanne aka v
3 then press the Tab key aka v
4 aka v
5 aka ¥

Add aliases ] [ Clear ] Click the Add aliases button to return to the Party screen and submit all information for this party.

Slide 25
Slide notes: Type the first name.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Alias Information (Party Jones, Joanne )

LastBusiness name First name Middle name Generation | Role
1| Jones Joanne : aka ™
2 Type: Alex aka v
3 then press the Tab key P
4 aka v
5 aka ¥

Add aliases ] [ Clear ] Click the Add aliases button to return to the Party screen and submit all information for this party.

Slide 26
Slide notes: and the middle name.
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Manual * DocEvents

Alias Information (Party Jones, Joanne )
LastBusiness name First name Middle name Generation | Ro m

1 || Jones Joanne Alex aka [+

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Online Search + Logout

2 aka | Clickthe drop-down arrow
3 aka v
4 aka v

5 aka v

Add aliases ] [ Clear ] Click the Add aliases button to return to the Party screen and submit all information for this party.

Slide 27
Slide notes: Next, select the role of the alias. Click on the drop-down arrow to view your options.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Alias Information (Party Jones, Joanne )

Last/Business name First name Middle name Generation | Ro

1| Jones Joanne Alex

2 aw
dba Select aka

3 fawy
fdba

4 fka
pdba

5 pha

- ta
Add aliases ] [ Clear ] Click the Add aliases button to retum to the Party screen and s{yhi ‘ormation for this party.

Wi

Slide 28
Slide notes: Select aka for also known as.
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Slide 29

Alias Information (Party Jones, Joanne )

LastBusiness name First name Middle name Generation | Role
1 ||Jones Joanne Alex v
2 aka v
3 aka v
4 aka v
5 Click here ke B

. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

I Advhch Base s I [ Clear ] Click the Add aliases button to return to the Party screen and submit all information for this party.

Click Add aliases

Slide notes: To return to the Debtor Information screen, click Add Aliases.
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CF

Debtor Information I

Bankruptcy

) ) S Online
+ Adversary + Query » Reports « Utilities « Manual *

Last name |Jones First name |Joannhe
Middle Generation Title
name
S8 |391-66-5412 772.11-1734 TaxID
Office Address 1 5180 Flower St
Address 2 Address 3
City |Los Angeles State |CA Zip |90012
Clounty | Los Angeles v Country
Phone Fax
E-mail
Party text
Click here.
TR 3 : Add all aliases and corporate parents
[F&ias [ Corporate parent... ” Raezsx._ | * Clicking the Submit ufton,

[ Subrnit ] [ Cancel ] [Clear]

Click Review

Search

DocEvents SouSLL

Slide 30
Slide notes: To confirm the addition, click Review.
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) ) g ) S Online Search
‘ F Bankruptcy + Adversary + Query « Reports +« Utilities « Manual © DocEvents Logout

eview attormeys, aliases and corporate parents
Toanne Jones

Uncheck fo remove from [isf
Attorneys added:

MNone added.

Aliases added:
IJ'ones, Toanne Alex (aka) |

Corporate parents added:

Mone added. Click here.

Return otk @y screen I[Clear ]

Click Return to Party screen

Slide 31
Slide notes: The review attorneys, aliases, and corporate parents screen displays. Notice a check mark in the box next to the aliases you have added.

If any of the additions are incorrect, uncheck the box to remove the alias from the list. For this exercise, the information is correct.

Click Return to Party screen.
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Manual * DocEvents

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Online Search + Logout

Debtor Information

Last name |Jones First name |Joanne
Lﬁ:ﬂ: Generation Title
S8 |391-66-5412 772.11-1734 TaxID
Office Addvess 1 5180 Flower St
Addvess 2 Addvess 3
City |Los Angeles State |CA Zip |90012
Clounty | Los Angeles v Country
Phone Fax
E-mail
Party text

i Click here : ] Add all aliases and corporate parents
Allas. / L8 SISHEH before clicking the Submit button.

I @ubm;tlj[ Cancel ] [Clear]

Click Submit

Slide 32
Slide notes: You have now returned to the debtor information page. Click Submit.
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Bankruptcy

CF

Debtor Information

Online

+ Adversary s+ Query s Manual *

Reports « Utilities «

Last name |Jones First name |Joannhe
Middle Generation Title
name
S8 |391-66-5412 772.11-1734 TaxID
Office Address 1 5180 Flower St
Address 2 Address 3
City |Los Angeles State |CA Zip |90012
Clounty | Los Angeles v Country
Phone Microsoft Internet Explorer,
E-mail .
o Click here
Party text

Click OK

[ Alias. .. ] ’ Corporate parent...

] ’ EEviom ] Add all aliases S0 COFOTALE fareits
~ ) hefore clicking the Submit button.

[ Subrnit ] ’ Cancel ] ’Clear]

Search

DocEvents SouSLL

Slide 33

Slide notes: A pop-up window displays warning that a tax ID has not been entered. Disregard the warning and click OK.
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Online Search

Manual * DocEvents Logout

+ Adversary + Query » Reports « Utilities «

Click here
ce 15 set to Los A—‘mgele*)ased on the zip code 90012 of the debtorl

Clear
Divisional Offices
Click Next Based on Debtor's Zip Code:

Santa Barbara
Woodland Hills
Los Angeles
Santa Ana
Riverside

Slide 34

Slide notes: The information on this screen is in reference to which Divisional Office your case is assigned to according to the zip code entered. The
Divisional Office will reflect either: Santa Barbara, Woodland Hills, Los Angeles, Santa Ana or Riverside. If the information is incorrect, you must
restart the filing process by selecting Bankruptcy from the Main Menu bar.

For this exercise, the information is correct. Click Next.
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Open Voluntary Bankruptcy Case

[Prion filing within last 8 years| MI

Nature of debt v
Assetnotice Mo v
Estimated number of creditors v

Estimated assets

Fee status |Pait Click the drop-down arrow

Online Search

‘ F Bankruptcy + Adversary + Query s Reports « Utilities « Manual ° DocEvents Logout

Type of debtor
@ Individual
& Corporation (includes LLC & LLF)
O Partnership
& Other
Nature of business

0 Health Care Business
O Single Asset Feal Estate
) Railroad

O Stockbroker

O Commodity Brolker
Estunated liabilities 4 & Clearing Bank

& Other
[ Tasx-Exempt Entity

Click here for
Closed Captioning.

Slide 1

Slide notes: The Statistical Information screen displays. Remember to have the information for estimated number of creditors, estimated assets and
estimated liabilities ready.
The first field, prior filing within last 8 years, automatically defaults to no. Click the drop-down arrow.
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CF

Bankruptcy

Adversary + Query + Reports « Utilities «

Online .
Manual

Search
DocEvents

Open Voluntary Bankruptcy Case

IPl'll:ll' filing watlun last 8 yem‘sl no

Fee status

pe

Nature of debt

Assetnotice [Mo v
Estimated number of creditors
Estimated assets

Estimated Labilities

Click here

Select no

Type of debtor
@ Individual
 Corporatien (inchides LLC & LLF)
 Partnership
& Other

Nature of business

O Health Care Business
O Single Asset Eeal Estate
O Railroad

O Stockbroler

O Commodity Broker

© Clearing Bark

O Other

[ Tax-Exempt Entity

+ Logout

Slide 2

Slide notes: For this exercise, the debtor has not filed bankruptcy within the last 8 years, therefore select no.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Twpe of debtor

@ Individual
Prior filing within last 8 years ([ v m O Corporation (includes LLC & LLF)
 Partnership

- 0 ot

Nature of debt v Click the drop-down arrow siness
Assetnotice Mo v ) Health Care Business
O Single Asset Eeal Estate
Estimated number of creditors w O Rairoad
Estimated assets v O Stockbroker

O Commodity Broker

Estimated Labilities v © Clearing Bank
O Other

[ Tax-Exempt Entity

Slide 3
Slide notes: The Fee Status field automatically defaults to Paid. Click the drop-down arrow.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
- ! ]  Partnership
IFee- stﬂt‘usl Paid Click here O Other
Installment | i
Nature of debt ik B Nature of business
. . fee ~at_naid i = VST W g Bust
Asset notice . . are LUSINEss
FF Click Paid : Agzet Real Estate
Estimated number of creditors ad
Estimated assets Note: broker
. = nodity Broker
Estimated Liabilities Electronically Filed documents | 5’
must always be "Paid.” -
izempt Entity

Slide 4
Slide notes: The drop-down menu displays possible payment options: Installment, Paid, Fee not Paid, IFP Filing Fee Waived.

Note: While there are various payment options, an attorney who is electronically filing should not change the Paid selection. Electronically filed
documents must always be Paid.

Therefore click Paid.
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CF

Bankruptcy «

Adversary + Query + Reports « Utilities «

Online .
Manual

Search
DocEvents

Prior filing within last 8 years |no

Nature of debt|

Assetnotice Mo
Estimated number of creditors
Estimated assets

Estimated Labilities

Fee status |{gE|

Open Voluntary Bankruptcy Case

w

w

Type of debtor
@ Individual
 Corporatien (inchides LLC & LLF)
 Partnership
& Other

Nature of business

. “Health Care Business
Click the drop-down arroww Single Asset Feal Estate
~ ) Railroad
7 O Stockbroker
O Commodity Broker
e O Clearing Bank
O Other
[ Taxz-Exempt Entity

+ Logout

Slide 5

Slide notes: Click the Nature of Debt field drop-down arrow.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status |Paid v © Other

INﬂhu‘e of tle-htl

Asset notice

Nature of business

O Health Care Business
O Single Asset Eeal Estate

Click here

husiness

Estimated number of creditors ey w O Rairoad
Estimated assets Select: consumer O Stockbroker
O Commodity Broker
Estimated Labilities v © Clearing Bark
O Other

[ Tax-Exempt Entity

Slide 6
Slide notes: Displayed are 2 options, business or consumer, relating to the type of debt. For the purpose of this exercise, select consumer.
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Wednesday, November 05, 2008

CF

Bankruptcy

Adversary + Query + Reports « Utilities «

Online .
Manual

Search
DocEvents

+ Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
- O Partnership
Fee status | Paid N O Other
Nature of debt [BSRENEE v Nature of business

O Health Care Business
O Single Asset Eeal Estate

| Asset notice| [Ho  ~|

Estimated number of creditors " O Rairoad
Estimated assets v O Stockbroker
O Commodity Broker
Estimated Labilities v © Clearing Bark
O Other

[ Tax-Exempt Entity

Slide 7

Slide notes: The Asset Notice field defaults to no. Do not change this field, as it is automatically populated based on the chapter of bankruptcy you
selected earlier.
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CF

Bankruptcy

Prior filing within last 8§ years
Fee status
Nature of debt

Asset notice

IEshmﬂte[l number of cl‘ethtm‘sl

Estimated assets

Estimated Labilities

+ Adversary + Query » Reports « Utilities «

Open Voluntary Bankruptcy Case

no ¥

Paid

COnsUmerjad

Mo

Online .
Manual

Type of debtor
@ Individual

 Corporatien (inchides LLC & LLF)

 Partnership
& Other

Nature of business
O Health Care Business

(e

[ ) Railroad
; T broker
Click the drop-down arrow [
P ity Broker
4 © Clearing Bank
O Other
[ Tax-Exempt Entity

Search
DocEvents

O Single Asset Eeal Estate

+ Logout

Slide 8

Slide notes: Enter the estimated number of creditors by first clicking the drop-down arrow.
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Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
Partnershy
Fee status | Paid v 8 Otherers P
Nature of debt |consumer + Nature of business
Assetnotice Mo + (O Health Care Business
O Single Asset Eeal Estate
IEshmﬂte[l munber of cl‘ethtm‘sl Click here O Rairoad
Estunated assets ik B v O Stockbroker
- O Commodity Broker
Estimated hiabilities 0-99 .
100 - 199 Solect 1 -49 O Clearing Bank
200 - 993 O Other
1,000 - 5,000 ] .
5001 - 10,000 [ Tax-Exempt Entity
10,001 - 25,000
25,001 - 50,000
50,001 - 100,000
Crver 100,000

Slide 9

Slide notes: According to information from the petition, select the number of creditors. For this exercise, select 1-49.
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Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
Partnershy
Fee status | Paid v 8 Otherers P
Nature of debt |consumer v Nature of business
Asset notice |No O Health Care Business
e Asset Real Estate
Estimated number of creditors gt v )., |
O Stockbroker
- . O Commaodite Broker
Estimated liabilities Click the drop-down arrow

O Other
[ Tax-Exempt Entity

Slide 10
Slide notes: The next field is for Estimated Assets. Refer to the Petition to select the correct amount. Click the drop-down arrow to view the amounts.
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Open Voluntary Bankruptcy Case

Twpe of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status | Paid v © Other
Nature of debt |consumer v Nature of business
Asset notice |No O Health Care Business
O Single Asset Eeal Estate
Estimated number of creditors | 1-49 ~ © Rairoad

IFsh.mﬂre-[l ﬂssersl v O Stockbroker

. s | O Commodity Broker
Estimated Labilities §01 ta $50,000

- learing Banl
$50,001 to $100,000 L‘ Click here Lher

$100001 to $500,000 _
itk B [ Tax-Exempt Entity

1,000,001 to $10 millign
10,000,001 to $50 mill Select: $500,001 to $1 million
$50,000,001 to $100 it
100,000,001 to $500 million
$500,000,001 to $1 billion
Maore than §1 billion

Slide 11
Slide notes: Select $500,001 - $1 million.
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Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status | Paid v © Other
Nature of debt |consumer + Natare of business
Asset notice |Mo v © Health Care Business
O Single Aszet Real Estate
Estimated number of creditors | 1-49 ~ ) Railyoad

SO0 D0 o 8 e kbroker
O Commodity Broker

FEstimated hiabilities ._ O Clearing Bank

Click the drop-down arrow

Estimated assets

Slide 12

Slide notes: The Estimated Liabilities field is similar to the Estimated Assets. Refer to the Petition to select the correct amount.
Click the drop-down arrow.
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Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status | Paid v © Other
Nature of debt |consumer v Nature of business
Asset notice |No O Health Care Business
O Single Asset Eeal Estate
Estimated number of creditors | 1-49 v © Rairoad
Estimated assets | $500,001 to §1 million w O Stockbroker

O Commodity Broker
IFshmﬂre:l ].mb]hhesl 4 O Clearing Bank

| O Other

$0 to $60,000 . _
$50,001 to $100,000 L‘ Click here Exempt Entity

$100,001 to $500,000

ik By

1,000,001 to $10 million
10,000,001 to $50 millioy : -
$50.000,001 to $100 milli Select $500,001 to $1 millien
$100,000,001 to $500 millian
$500,000,001 to $1 billion
Maore than §1 billion

Slide 13
Slide notes: Select $500,0001 - $1 million.
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Manual DocEvents

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

+ Logout

Open Voluntary Bankruptcy Case

Tvpe of debtor

[E]mdividual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status | Paid v © Other
Nature of debt||consumer v I Natwe of business |
Asset notice |Mo « (O Health Care Business
O Single Asset Eeal Estate
Estimated number of creditors | 1-49 v © Rairoad
Estimated assets | $500,001 to §1 million w O Stockbroker
. R — O Commeodity Broker
Estimated habilities |&{=uuRnER SRl w © Clearing Bank

O Other

[ Tax-Exempt Entity

et

Click Next

Slide 14
Slide notes: Review the Type of Debtor and Nature of Business fields on the right side of your screen. The Type of Debtor field defaults to individual.

Make the appropriate change if/when needed. For the Nature of Business, a selection should only be made if the nature of debt field selection is
Business.

Click Next.

Page 14 of 32



OpenCompleteCase B 102808 Atty Wednesday, November 05, 2008

. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case &

ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,
Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Mficial Formn Bé6 Swnmary of Schedules.

ISUI\[D»L—\RY OF SCHEDULES

Report the totals from Schedules & B, D, E F, L I, Form 22, and Nondischargeable Dabtden tha b iclad

Type: 650 Type: 650000

then press Ta then Tab key

NAME OF SCHEDULE/FORM OTHER.

A - Real Property

E - Personal Property

D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Prionty Claims

F - Creditors Holding Tnsecured MNonprionity Claims
Average Income (from Schedule I, Line 16)
Average Expenses (from Schedule T, Line 18)

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11;
OR, Form 22C Line 20}

Slide 15

Slide notes: The Summary of Schedules screen displays. Please refer to your Summary of Schedules and Statistical Summary forms to fill-in the
appropriate amounts. Follow the directions on screen to complete this screen.

Begin by entering the amount from Schedule A for Real Property, then press your tab key.
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Open Voluntary Bankruptcy Case &
ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,

Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Oficial Formn B6 Swnmary of Schedules

SUMMARY OF SCHEDULES

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS OTHER.

Type: 13700
then Tab key

A - Real Property £50000.00
E - Personal Property
D - Creditors Holding Secured Claims Type: 13700

E - Creditors Holding Unsecured Prionty Claims then press Tab key
F - Creditors Holding Tnsecured MNonprionity Claims
Average Income (from Schedule I, Line 16)
Average Expenses (from Schedule T, Line 18)

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11;
OR, Form 22C Line 20}

Slide 16

Slide notes: Enter the amount from Schedule B for Personal Property, then press your tab key.
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Open Voluntary Bankruptcy Case &

ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,
Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Oficial Formn B6 Swnmary of Schedules

SUMMARY OF SCHEDULES

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABRILITIES OTHER.

A - Real Property BA0000.00 Type: 554000
then press Tab key

E - Personal Property 13700.00
D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Prionty Claims Type: 554000
then Tab key

F - Creditors Holding Tnsecured MNonprionity Claims

Average Income (from Schedule I, Line 16)
Average Expenses (from Schedule T, Line 18)

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11;
OR, Form 22C Line 20}

Slide 17

Slide notes: Enter the amount from Schedule D for Creditors Holding Secured Claims, then press your tab key.
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Slide 18

Search
DocEvents

Online .
Manual

CF

Bankruptcy + Adversary =+ Query + Reports « Utilities «
Open Voluntary Bankruptcy Case
ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,

Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Oficial Formn B6 Swnmary of Schedules

SUMMARY OF SCHEDULES

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIARTLITIES OTHER
A - Real Property £50000.00
E - Personal Property 13700.00 Type: 0
then Tab key

D - Creditors Holding Secured Claims 540000.00
E - Creditors Holding Unsecured Prionty Claims

F - Creditors Holding Tnsecured MNonprionity Claims

Type: 0
then press Tab key

Average Income (from Schedule I, Line 16)
Average Expenses (from Schedule T, Line 18)

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11;
OR, Form 22C Line 20}

Slide notes: Enter the amount from Schedule E for Creditors Holding Unsecured Priority Claims, then press your tab key.
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Open Voluntary Bankruptcy Case &
ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,

Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Oficial Formn B6 Swnmary of Schedules

SUMMARY OF SCHEDULES

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER.
A - Real Property £50000.00
E - Personal Property 13700.00
D - Creditors Holding Secured Claims 540000.00

Type: 0
E - Creditors Holding Unsecured Prionty Claims then Tab key
F - Creditors Holding Tnsecured MNonprionity Claims

Average Income (from Schedule I, Line 16) Type: 0

Average Expenses (from Schedule T, Line 18) then press Tab key

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11;
OR, Form 22C Line 20}

Slide 19

Slide notes: Enter the amount from Schedule F for Creditors Holding Unsecured Nonpriority Claims, then press your tab key.
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Search
DocEvents

Online

Manual " + Logout

CF

Bankruptcy + Adversary =+ Query + Reports « Utilities «

Open Voluntary Bankruptcy Case &
ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,

Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Oficial Formn B6 Swnmary of Schedules

SUMMARY OF SCHEDULES

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER.
A - Real Property £50000.00
E - Personal Property 13700.00
D - Creditors Holding Secured Claims 540000.00
E - Creditors Holding Unsecured Prionty Claims 0.0o Type: 6888
F - Creditors Holding Tnsecured MNonprionity Claims 0.oo Doy T

Average Income (from Schedule I, Line 16)

Average Expenses (from Schedule T, Line 18)

Type: 6888
then press Tab key

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11;
OR, Form 22C Line 20}

Slide notes: Enter the Average Income, from Schedule I, Line 16, then press your tab key.
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Bankruptcy «

Open Voluntary Bankruptcy Case

Adversary + Query + Reports « Utilities «

Search
DocEvents

Online

Manual " + Logout

Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Oficial Formn B6 Swnmary of Schedules

ew Statistical Reporting Requirements: You Ave Now Required to Input Totals From Schedules ABDFFI.T,

SUMMARY OF SCHEDULES

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

Average Income (from Schedule I, Line 16)
Average Expenses (from Schedule T, Line 18)

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11;
OR, Form 22C Line 20}

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER.
A - Real Property £50000.00
E - Personal Property 13700.00
D - Creditors Holding Secured Claims 540000.00
E - Creditors Holding Unsecured Prionty Claims 0.0o
F - Creditors Helding Unsecured Nonpriorty Claitms 0.00 Type: 6264

then Tab key
£885.00

Type: 6264
then press Tab key

v

Slide 21

Slide notes: Enter the amount for Average Expenses from Schedule J, Line 18, then press your tab key.
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Open Voluntary Bankruptcy Case &
ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFIL.J,

Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Mficial Formn Bé6 Swnmary of Schedules.

SUMMARY OF SCHEDULES

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER.
A - Real Property £50000.00
E - Personal Property 13700.00
D - Creditors Holding Secured Claims 540000.00
E - Creditors Holding Unsecured Prionty Claims 0.0o
F - Creditors Holding Tnsecured MNonprionity Claims 0.oo
Average Income (from Schedule I, Line 16) 5858.00

Type: 7760 Type: 7760

Average Expenses (from Schedule T, Line 18) the press Tab key then Tab key
Current Monthly Tncotne
{frotodForm 224 Line 120 OR)Form 22B Line 11
OR [Form 22C L 20)]
hd
Slide 22

Slide notes: Enter the amount of Current Monthly Income. The form number containing the current monthly income is different per the type of
bankruptcy you are filing. If filing a Chapter 7, the amount can be found on Form 22A, Line 12. If filing a Chapter 11, the amount can be found on
Form 22B, Line 11, and if filing a Chapter 13, the amount can be found on Form 22C, Line 20. After entering the amount as displayed on screen,
press your tab key.
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|>

Open Voluntary Bankruptcy Case

ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,
Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Oficial Formn B6 Swnmary of Schedules

SUMMARY OF SCHEDULES Clickthe Scroll Bar

Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABRILITIES Click here Jj

A - Real Property £50000.00

E - Personal Property 13700.00

D - Creditors Holding Secured Claims 540000.00

E - Creditors Holding Unsecured Prionty Claims 0.0o

F - Creditors Holding Tnsecured MNonprionity Claims 0.oo

Average Income (from Schedule I, Line 16) 5B858.00
Average Expenses (from Schedule T, Line 18) £264.00

Current MMonthly Income
{frotn Form 224 Line 12, OR, Form 22B Line 11; F7E0.00
OR, Form 22C Line 20}

Slide 23

Slide notes: Scroll down.
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NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER 2

A - Real Property £50000.00

B - Personal Property 13700.00

D - Creditors Holding Secured Claims £54000.00

E - Creditors Holding Tnsecured Priority Claims 0.oo

F - Creditors Holding Tnsecured MNonpriority Claitns 0.oo

Average Income (from Schedule I, Line 16) £588.00

Average Expenses (from Schedule T, Line 18) B264.00

Current Monthly Income

{from Form 224 Line 12; OR, Form 22B Line 11; Type: 0 Type: 0

OR, Form 22C Line 20) the press Tab K then Tab key

ITOTAL Tvpe of Llﬂhlllr\'lﬁom
Form 6, Statistical Summary
(Generally Mondischargeable Debt -- 28 U3C 159)

Total Dischargeable Debt (Computed)

MNote: Mot computed when any value above for D, E,
F, or

nondischargeable debt is not known.

.

Slide 24

Slide notes: Continue by entering the amount displayed in the the amount for the Total Type of Liability field from page 2 of the Summary of
Schedules form then press your Tab key.
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NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER 2
A - Real Property £50000.00
B - Personal Property 13700.00
D - Creditors Holding Secured Claims £54000.00
E - Creditors Holding Tnsecured Priority Claims 0.oo
F - Creditors Holding Tnsecured MNonpriority Claitns 0.oo
Average Income (from Schedule I, Line 16) £588.00
Average Expenses (from Schedule T, Line 18) B264.00
Current Monthly Income
(from Form 224 Tine 12; OR, Form 22B Line 11; 7760.00
OR, Form 22C Line 20)
TOTAL Type of Liability from
Form 6, Statistical Summary 0.oo
(Generally Mondischargeable Debt -- 28 U3C 159)
I Total Dischargeable Debt (Computed) I
bTobms BTnbssisnanhndondon any value above for D, E, m
ClckNext t known. Automatically computed by CMIECF
v

Slide 25
Slide notes: The Total Dischargeable Debt field is automatically computed by CM/ECF. Click Next.
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Bankruptcy «

Select no

Slide 26
Slide notes: The Presumption Arises screen displays for Chapter 7 filings only. Refer to the Statement of Current Monthly Income and Means Test

Calculation or Form 22A in your petition packet.
For this exercise, select no.
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Open Voluntary Bankruptcy Case

Clear

Click Next

Slide 27
Slide notes: Click Next.
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Open Voluntary Bankruptcy Case

Select the pdf documentl(for example: (]
Filename

Attachments to Document: @ Mo & o
Click Browse

Slide 28
Slide notes: The Select the pdf document screen displays. Click Browse.
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Open Voluntary Bankruptcy Case

Chi fils 2 X
Select the pdf do —— E|g|

Filename ILook i |_;EH.?[E0mpIete] jl @ =5 EB-

—

Attachments to I

B

My Recent
Documents

L Click on CHAPTER 7 Petition.pdf

Deskiop In real life setting you will Right Click

i)

)

My Documents

9

gl

by Computer
<
Myprldelwork File name: |EH.£‘AF'TEF| 7 Petition. pdf ﬂ Open
aces
Files of type:  [All Files ) =l Cancel

Slide 29

Slide notes: The Choose File pop-up window displays. Navigate to the location on your computer where you saved the debtor's completed petition
file.

All attachments should be a pdf (also known as Portable Document Format). If you try to upload any other format you will receive an error message.
For this exercise, click over Chapter 7 Petition.
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Choose file

Select the pdf do
Filename Look in:
Attachments to I L‘g
My Recent
Documents
?"_‘.'
L
Desktop

)

My Documents

9

by Computer

3

Bankruptcy «

Adversary

Open Voluntary Bankruptcy Case

+ Query + Reports « Utilities «

|55 CH.7 (Complete)

x| « &k Er

Online .
Manual

Search

DocEvents SouSLL

7'; Certificate of Counseling, pdf
7'_-. Certification for Financi
| CHAPTEE 2 Batitic
[2) Credicg  Select
7'_-. Electrol
T Exchibit
skt of

B Combine in

Sican For Yir

Select Open with Acrobat
{your version may vany)

Open With
Send To

Cut

by Mebwork,
Places

File namne:

Files of typ

Copy

Create Shortcut
Delete
Rename

Properties

M Metware Copy...

<]
—

Open |
Cancel

Slide 30

Slide notes: From the drop-down menu, select the Open with Acrobat menu item.
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Slide 31

Slide notes: Review the document to ensure all forms are included. Scroll down.

=T

LIEILI

E Cumm&nts\ﬁ r.mdeITE P¥ SignatLlE Bookmarks

c!
1]

File Edit View Document Comments Tools Advanced Window Help
86%
|, | This document contains interactive form fields, [ Highlight fields |
| »
Form B1 (Official Form 1) - {Rev. 1/08 2008 USBC, Central Click here
UMITED STATES BANKRUPTCY COURT T
CENTRAL DISTRICT OF CALIFORNIA ‘ Vo Iuntary Petition \]_
Marme of Debtor (if individual, enter Last, First, Middle): Mams of Joint Debtor (Spouse) (Last. First. Middle)
AN Other Names used by the Debtor in the last & years All Cther Mames used by the Joint Debtor in the (ast 8 years
{include married, maiden. ano trade names): iinclude mamried, maiden, and trade names):
Last four dighs of Soc. Sec. or Individua-Taxpayer [ DL (ITIN) NoJComplets EIN Last four digits of Soc. Sec. or Indivdusl-Tampayer |0 (ITIN) Mo Complete EIN
{if rnzre than one, state al): (# merz than one, stz alle
Strest Address of Deotor (Mo. & Smeet, City, and State): Street Address of Joint Debor (Mo & Street, City, and State): |
Click the Scroll Bar
ZP CODE
County of Residence or of the Principal Place of Busness: County of Residence or of the Principal Place of Business:
Mailng Address of Debior (if different from sieet address): Maiing Address of Jont Debtor (f dfizrent from stest address |
2P CODE [ 2P coos
Ln.ahonufmmgahssmsufBuﬂnE.sDebmr if different from strest address above): el
|4 4 wofr7 [ b Pl | K | = | B A

& Internet
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{ #3 Adobe Acrobat Professional - [CHAPTER 7.pdf]

= Fle Edit View Document Comments Tools Advanced Window Help
£ - LN b= I. g | "
PaESE S AN E T Create POF ~ |£Z] Comment & Markup = @1 Send for Review = (B - # - 5
o = = r =] = = By
| o | b Select Caal = =l | © (8% |- @ ‘ 3.2 5 | @ Hep -
(I & L[] © e | D-fw| @
|, -| This document contains interactive form fields, [ Highlight fields |
@ Last four digits of Soc. Sec. or Individuai-Taxpayer [ D. (ITIN) No/Complete EIN Last four digits of Sec. Sec. or Individual-Taspayer |.D. (TTIN] NoUComplete EIN _’J
= {if mere than one, state al): (i merz than ene, state allc ~
E Strest Address of Debtor (Mo. & Steet, Cily, and State]: Street Address of Joirt Debior (No. & Street, Chy, and Stte): —
i

&

ZP CODE 2P CODE

= Caountty of Residence or of the Principal Placs of Busness: County of Residence or of the Principal Place of Businzss:

=
L Mailing Address of Debtor (if different from sireet address): Miaiing Address of Jont Debbor (F dfizrent from sTeet address |

o

‘E: 77 CoDE [ 2P cone

E_ Location of Principal Assets of Business Debtor ( diferent from strest address abovel:
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O Clher (¥ debior &5 not one of the | O Siockbroker
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Slide 32
Slide notes: Click the End arrow.
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{ #3 Adobe Acrobat Professional - [CHAPTER 7.pdf]
1 File Edit View Document Comments Tools Advanced Window Help

|% % |E.| I;-_.\' %' &' e] ﬂ i @CrﬁﬂtBPDFv (E?" Comment & Markup = @] Send for Review + Bv Zv
Do [ & ] Q[E3) @ [ | © 108 w]

|, -| This document contains interactive form fields, [ Highlight fields |

| [
@ ;
E Altiomey ar Party Name, Address, Telephane & FAX Numbers, and Callformia Stabe Bar Number | FOR COURT USE OMLY L Click here
£ N |
[}
@
= [ Attorney for:
@
.L%' UNITED STATES BANKRUPTCY COURT
CENTRAL DISTRICT OF CALIFORMIA
? In rz: CASENO.:
b CHAPTER:
E Debior(s). | ADV. NO: | L
i ELECTRONIC FILING DECLARATION 7
= (INDIVIDUAL) Click the Scroll Bar
42 O Petition, statement of affairs, schedules or listz Date Filed:
E O Amendments to the petition, statement of affairs, schedules or lists Date Filed:
= O Other: Date Filed:
it
ey PART | - DECLARATION OF DEBTOR(S) OR OTHER PARTY
| other party on whose behalf the above-referenced document is being filed {Signing Party), hersby
|| declan Click here for 1) | have read and understand the above-referenced document being filed electronically (Fi s
s = . . 3 L .
=] Closed Captioning d 4 | ¥of57 | | || | @ © | |- oo
———

Vi 0 Internet

Slide 1
Slide notes: The last page of the document displays. Scroll down.
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File Edit View Document Comments Tools Advanced Window Help

86%

|, | This document contains interactive form fields, [ Highlight fields |

TS T TOTTT T ToT [T BEe T

PART Il - DECLARATION OF ATTORNEY FOR SIGNING PARTY ~

|, the undersigned Attorney for the Signing herelmgedare under penalty of perjury that: (1) the “/s/,” followed by my name, on
the sngnah.lre lines for the Aﬁorney for the Signing armI in Filed Document serves as my signature and denotes the making of such
declarations, requests, siatements, verifications and cerifications fo the same extent and effect as my actual signature on such signature
limes; (2) the Signing Party signed the Declaration of Debtor(s) ar Other Party bafore | electronically submated the Filed Document for fiing
with the Un#ed States Banknuptcy Court for the Cendral District of Califomia; (3) | have actually signed a true and comect hard copy of the
Filed Document in the locations that are indicated by “s/" followed by my name, and have cbiained the signature(g) of the Slgnmg Party n
the locations that are indicated Ly “/sf,” followed by the Slgnlng Party’s name, on the true and cormect hard copy of the Filed Document; (4)
I shall maintain the executed originals of this O ion, the Oy ofDabmr[s}orOﬂ:evPady and the Filed Document for a period
of five years after the closing of the case in which U‘eyareﬁ]ed and (5} | shall make the exscuted crignals of this Declaration, the Declaration
of Debtor(s) or Other Fany, and the Fied Document availabils for review upon request of the Court or other parties. If the Filed Document
is a petiticn, | further declare under penaity of perjury that: (1) the Signing Party completed and signed the Stafement of Social Sscuriy
3 Numiben's) (Form B21) before | electronically submitted the Filed Document for filing with the United States Bankrupicy Court for the Central
il District of California; (2) | shall maintain the executed original of the Sfatement of Social Securify Nwmeq’sJ {Form B21) for a period of five
years after the ciosing of the case in which they are filed: and {3} | 5haﬂ make the executed onginal of the Statement of Social Security
Number(s) (Form B21) available for review upon reguest of the Cou

Signature of Attormey for Signing Party Date

Printsd Name of Attorney for Signing Party

This form is mandatory by Order of the United States Bankruptoy Court for the Central District of California.

E Cumm&nts\ﬁ r.mdeITE P¥ SignatLlE Bookmarks

November 2006

4|

|4 4| s7ot7 [ b bl | © O] FIEIE:

& Internet

c!
1]

=T

Slide 2
Slide notes: Close the pdf by clicking the Close button.
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CF

Choose file

Select the pdf do
Filename Look in:

—

Attachments to I ‘—‘ﬁ
My Recent
Documents
—
L
Desktop

)

My Documents

by Computer
<

by Mebwork,
Places

gl

Bankruptcy «

Adversary

Open Voluntary Bankruptcy Case

+ Query + Reports « Utilities «

Online .
Manual

Search

DocEvents SouSLL

|55 CH.7 (Complete)

x| « &k Er

7'; Certificate of Counseling, pdf

7'_-. Certification for Financial Mgmt. pdf
W| CHAPTER 7 Petition. pdf

Ej Creditor Matrix,bxt

7'_-. Electronic Declaration. pdf

T Exchibit D pdF

T Skt of S5M.pdf

ick Open

[ Click here L C
-

File name: |EH.£‘AF'TEF| T Petition. pdf

j | ClReax

Files of type: | 4l Files %)

j Cancel

Slide 3
Slide notes: Click Open.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Select the pdf document (for example: CA199cva01-21 pdf).
Filename
k:\Documents and Settings\Subherwa\Def| Browse... |

ent:, @ Mo O Tes

Click Next

Slide 4
Slide notes: A link to the petition location on your computer populates the Browse field. Click Next.
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Online Search

+ Adversary + Query » Reports « Utilities « Manual © DocEvents Logout

Click here

Click Next

Slide 5
Slide notes: The filing fee displays. Earlier in this exercise you selected Paid in the Fee Status Field. The amount of the fee will vary depending on the

type of chapter of bankruptcy being filed.
Click Next.
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Open Voluntary Bankruptcy Case

Docket Text: Modify as Appropriate. I

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

Chapter 7 Voluntary Petitiunl

| Fee Amount $299 Filed by

Click here oey)

Clear

Click Next

Slide 6

Slide notes: The Docket Text screen displays. Make additions as appropriate to the docket prior to submitting the electronic filing to the Court.

For this exercise, make no additions. Click Next.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary + Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankru

Docket Text: Final Text I

Chapter 7 Voluntary Petiti Do Not [One, |
Attorney) Use the back button on your brovwser.

Select Bankruptey to re-start the filing process

Click here ]9(1‘9 en commits this transaction. You will have no further
- — ubinission if you continue.
Click Next

Slide 7

Slide notes: The Final Docket Text screen displays. This is the final screen prior to submitting the filing to the court. Please review the docket text
carefully to ensure accuracy. If you find an error, re-start the filing process by selecting Bankruptcy from the Main Menu bar. Do Not use the back
button on your browser. For this exercise, the docket entry is correct.

Click Next.
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@' Pop-up blocked. To see this pop-up or additional options click here. ..

Online . Search

tcy + Adversary « Query » Reports « Utilities « Manual DocEvents

+ Logout

Open Voluntary Bankruptcy Case
U.S. Bankruptey Court

Central District Of California

otice of Bankriptey Case Filing

e following transaction was received from One, Attorney entered on 8/5/2008 at 8:33 AWM PDT and filed on 8/5/2008 I
Case Name: LSS

“ase Number
All courtesy/chambers copies submitted to the court
stamp or write Electronically Filed”
with the dafe the transaction occurred
on the face page of the petition.

Jocket Text:
Chapter 7 Voluntary

e following docum

ocument description: Main Document

Original filename: 2\ Documents and Setings\Subherwa\DesktophWZH. 7 (Complete M\CHAPTEE. 7 Petition pdf
lectronic docwment Stamp:

[STAMP blectStamp [D=1106918562 [Date=8/5/2008] [FileMNumber=182720-0]
6fb3eb5bE389208709a8009f037 503 10488 5abaab 38c caff T0Bade Pabldfa3726

d37bbd dbch26cecdabed 1267 13b048dedR5ac 9b3d0048:91f1c53d95¢a]]

08-bk-10612 Notice will be electronically mailed to

Automatic to next screen

Slide notes: The Notice of Electronic Filing, or NEF, screen displays. This screen provides a receipt of the filing of the bankruptcy case. Displayed
are the date and time of filing and the Document Number. Scrolling down displays the parties who will receive an electronic mailing and the parties
who will not receive an electronic mailing of the notice. Print and attach a copy of the "NEF" to your courtesy and/or chambers copy you will submit to
the court. Also keep a copy of this Notice for your records.

Note: For all courtesy/chambers copies submitted to the court, stamp or write "Electronically Filed" with the date the transaction occurred on the face
page of the petition.

Also note: In this exercise, the pop-up blocker is on, preventing the Electronic Payment Screen from displaying.
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Online g Search

tcy + Adversary » Query s Reports « Utilities « Manual DucEvents

+ Logout

, Note:
[Flectronic Payiment 7 .
You must disable your pop-up blocker for electronic

e Bankruptey Court for the Central payment to be successful.
document 1s filed. Your account acces
e transaction listed below have not b

by clicking on the [ Pay Now | button

CM/ECF prevents you from filing any other documents
until the electronic payment is made.

If you believe this message is in error ¢

Friday from 9:00 am. to 4:00 p.m., e2 Refer to the Training Module on Pay.gov

ECF Support Center at (213) §94-2 regarding disabeling pop-up blockers.
of normal business hours, you may SEfU &l ENEL 10 XU r SUPPUITEYCATY, WS CUINTS. SOV S0 & STEl
member will contact vou the next business day.

Swnmary of cwmrent charges:

Date Incwrred Description Armount

2008-08-05 08:34:01 Volmntary Petition (Chapter 73(2:08-bk- 10612) [mise,volp7] { 289.00) § 299.00
Total: § 299.00
Click Pay Now

Slide 9

Slide notes: When pop-up blockers are disabled, the Electronic Payment screen displays prompting you to pay the fee due.

Note: You must disable your pop-up blocker for electronic payments to be successful. CM/ECF prevents you from filing any other documents until
the electronic payment is made. Refer to the Training Module on Pay.gov regarding disabeling pop-up blockers.

Click Pay Now.
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For detailed instructions on
how to pay filing fees online, view the
Training Module on Pay.gov.

Slide 10
Slide notes: For detailed instructions on how to pay filing fees online, view the Training Module on Pay.gov after completing this module.
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Summary

You should now be able to:

+ Open aVoluntary Bankruptcy Case all of with the petition forms,
schedules and statements.

Click Continue to proceed to the Required Quiz.

COMTINUE

Summary
Slide notes: You should now be able to:
Open a Voluntary Bankruptcy Case with all of the petition forms, schedules and statements.

Click Continue to proceed to the Required Quiz.
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ECF Help Desk (213) 894-2365
ECF_support@cacb.uscourts.gov
9:00 a.m. to 4:00 p.m. M-F (excluding federal holidays)

Click Box
(100 x 100}
(:90; ¥:306)

To access CM/ECF Procedures and Rules click here (uuiniony

Slide 19

Slide notes: This concludes the training module.

You may use the playback controls to view this module again or proceed to the training module on Pay.gov.

You may also view and/or download the CM/ECF Procedures and Rules by clicking the info button on this screen.

If you have further questions, contact the CM/ECF help desk between the hours of 9am and 4pm.
Close this module by pressing the Enter key on your keyboard.
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