Incomplete Petition A 102908 Atty Tuesday, November 04, 2008

Training Module on
Opening an Incomplete Voluntary
Bankruptcy Case

Click here for
Closed Captioning.

Copy of Welcome

Slide notes: Welcome to the Training Module on Opening an Incomplete Voluntary Bankruptcy Case in CM/ECF.
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Navigation Instructions: Each screen contains specific instructions to follow that
mimic the actual software. Follow the instructions to progress through the lesson.

Playback Controls: Playback controls, located at the bottom of the screen, may
be used to move back or to rewind to the beginning of the lesson. The playback
controls also include a Pause/Play toggle button. If you pause the lesson, click the
Pause/Play button again to resume.

Closed Captioning: Click the CC button in the playback controls to toggle the
closed captioning feature on or off.

Audio: Click the Speaker button to toggle audio on or off.

Exitthe Lesson: To exit the lesson, click the X in the playback controls or the
upper right corner of the lesson window.

Begin the Lesson: Click the Start button when you are ready to begin.

B AT R = e T

Copy of Navigation

Slide notes: Displayed are the Navigation Instructions for this module.

Before you begin the lesson, please read the instructions.

If you are unable to see the playback control bar at the bottom of the screen, press the F-11 key. This may resolve the problem.

Click the Start button when you are ready to begin.
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Overview and Objectives
After completing this module you will be able to:

+ Open an Incomplete Voluntary Bankruptcy Case which is
missing certain forms, schedules and statements.

Copy of Objectives

Slide notes: After completing this module you will be able to:

Open an Incomplete Voluntary Bankruptcy Case which is missing certain forms, schedules and statements from the petition packet.
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. Online Search
Barkripiey | + Adversary « Query « Reports + Utilities « Manual ° DocEvents Logout

U.S. Bankruptcy Court
Central District Of California

Official Court Electronic Document Filing System

#%x% Attention CM/ECF Users ***

Los Angeles Division {only) cases that were closed Janvary 21, 2001 or prior can be accessed
through the
Loz Angeles PACEE. arcluve Svstem.

Should you have any questions, please contact the ECF Help Desk at (213) 884-2365.

Slide 4
Slide notes: From the Main Menu bar, Select Bankruptcy.
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Online Search

Manual * DocEvents Logout

Adversary + Query + Reports « Utilities «

BE - AnswerfResponse

BE - Appeal New R3 Menu Items
BE - Case Upload
- Motices

BE - Pla
BE - File
BE - Creditor MWMaintenance. .

BE - Judge/Trustee Assignment

Select Open Veoluntary Case

BE - Lodze Orders upload)

@;‘] https:fecf-krain.cach.uscourts . gov/cgi-binDisplayMenu. pl7BankruptcyEvents ® Internet

Slide 5
Slide notes: The Bankruptcy Events screen displays. Select Open Voluntary Case.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

pen Voluntary Bankruptcy Case|

( ty
M%T‘ Click here ]

hte filed

Joint Petition | n

Click the drop-down arrow
Deficiencies |n

&] Done 0 Internet

Slide 6

Slide notes: The Open Voluntary Bankruptcy Case screen displays. The case type is defaulted to "bk" for bankruptcy and the date filed is defaulted to
the date that you are filing the bankruptcy.

To view chapter choices, click the drop-down arrow.
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Tuesday, November 04, 2008

CF

Open Voluntary Bankruptcy Case

Bankruptcy «

Adversary + Query + Reports « Utilities «

Case type bk
Date filed %/3/2008

[l 7 o

Joint Petition

Deficiencies

Select 7

Search
DocEvents

Online

Manual " + Logout

® Internet

Slide 7
Slide notes: For this exercise, select Chapter 7.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed %/

Joint Petition|| n

Deficiencies |n

Click the drop-down arrow
-Next -Clear

&] Done 0 Internet

Slide 8
Slide notes: The joint petition field defaults to n for no, click the drop-down arrow to view your choices.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed %/3/2008

Chapter |7

Joint Petition| n

Deficiencies EEEEE H

Select n

&] Done 0 Internet

Slide 9
Slide notes: This not a joint petition, therefore select n.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed %/3/2008

| Deficiencies] | n

If you are NOT SUBMITTING:

e All Petition Forms
o All Schedules
» All Statements

“our case is DEFICIENT.

&] Done 0 Internet

Slide 10

Slide notes: The deficiencies field defaults to n for no. When filing a case, review all of the forms in the petition packet. If you are not submitting all of
the petition forms, schedules and statements, you must change the deficiencies field to y for yes. Click the drop-down arrow to view your choices.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Case type bk
Date filed %/3/2008
Chapter |7+

Joint Petition |n v

Select y

For this exercise, the following are missing:
e Schedules Athrough J
= Summary of Schedules form
s Statistical Summary form

Your case is DEFICIENT.

Change the Deficiencies field to Y for YES.

&] Done 0 Internet

Slide 11
Slide notes: For this exercise, you are filing an incomplete case. The missing forms, schedules and statements are displayed on the screen. Select y.
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Tuesday, November 04, 2008

CF

Case type bk
Date filed %/3/2008
Chapter |7+

Click Next

Bankruptcy

Open Voluntary Bankruptcy Case

Search
DocEvents

Online

+ Adversary + Query » Reports « Utilities « Manual *

+ Logout

® Internet

Slide 12
Slide notes: Click Next.
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+ Adversary + Query » Reports « Utilities «

yoe S35 # correctly, then
click Search.

q [Lax1d |

Type Social Security Number:
987-65-3412
and Click Search

Open Voluntary Bankruptc\LT

search for a debtor

LastBusiness name

First Name
Middle Name I

Click Search

Search
DocEvents

Online

Manual " + Logout

Slide 13

Slide notes: The Search for a debtor screen displays. This screen allows you to search the CM/ECF database to confirm if the debtor has existing

records from a previous filing.
You may search by social security number, tax id, last name, first and middle name.

For this exercise, enter the Social Security Number as displayed on screen, then click Search.
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Online Search

Manual * DocEvents Logout

+ Adversary + Query » Reports « Utilities «

Search for a debtor

SSIN Tax Id
Last/Business name
First Name

Middle Name

arty search results

=
0 person fumul[ Click here.

CreatmickBewparty

Click Create new party

Slide 14

Slide notes: The Search for a debtor screen reloads with the Party Search Results. If there are search results, a box with the name or names from the
search results displays. You may highlight and review party information, and select if applicable. If a party is found with that Social Security Number
and the address is different, select the party and update the address information.

When there are no search results, you must create a new party. As seen on screen there is no person found with the social security number that was
entered. You can now click on Create New Party to continue.
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Search
DocEvents

‘ F Bankruptcy Aduareary s Mnaru s Ranoete s Ufilities « S"I'"EI .
lanua

Type correctly, then press Tab key.
Debtor Informatiox

Last name

Middl Y . .
n;in: Type Last Mame: Jones Generation Title
and press Tab key

SSIN IE:lor-o:v-aat [ [222-T1-1253 TaxID

+ Logout

First name

Office Addvess 1
Addvess 2 Addvess 3
City State Zip
County v Country
Phone Fax
E-mail
Party text

Add all aliases and corporate parents

[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.

[ Subrnit ] [ Cancel ] [Clear]

&] Done 0 Internet

Slide 15

Slide notes: The Debtor Information screen displays. The Social Security Number automatically populates in its field. Enter the debtor's personal
information as instructed, pressing the tab key after each entry.
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‘ F Bankruptcy + Adversary « (Query « Bomoaie o Libiltice Dl Search + Logout
Type correctly, then press Tab key.
Debtor Informatiox
Last name |Jones First name I I
Middle Generation .
name Type First Name: Jonny
SSIV |987-65-3412 272111234 Tax ID and press Tab key
Office Addvess 1
Addvess 2 Addvess 3
City State Zip
County v Country
Phone Fax
E-mail
Party text
: : Add all aliases and corporate parents
[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.
[ Submit ] [ Cancel ] [Clear]
&] 0 Internet

Slide 16
Slide notes: Enter the first name.
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Tuesday, November 04, 2008

Debtor Informatioy

Last name |Jones

Middle

name
SSIV |957-65-3412
Office

O I IR }

If the Debtor has both a physical and a mailing address,
always enter the physical address.

222-11-1234

[ Alias. .. ] [ Corporate parent...

] [ Review. ..

[ Subrnit ] [ Cancel ] [Clear]

First name
Generation

TaxID
Address 1

L I W }

Add all aliases and corporate parents
before clicking the Submit button.

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Jonny

Online Search

Title

Type correctly, then press Tab key.

Type Address: 2356 Bedrock Ave
then press Tab key.

® Internet

Slide 17

Slide notes: If the Debtor has both a physical and a mailing address, always enter the physical address.

Enter the address as instructed on screen.
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Tuesday, November 04, 2008

Online .
Manual

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «
Debtor Informatiox
Last name |Jones First name |Jonny
Middle Generation Title
naine
S8 |957-65-3412 772.11-1734 TaxID
Office - * 56 Bedrock Ave
Type correctly, then press Tab key.
Addvess 2 AMIESS
County, Country
Type City. Los Angeles
Fhone then press Tab key. Fax
E-mail
Party text
: : Add all aliases and corporate parents
[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.

[ Subrnit ] [ Cancel ] [Clear]

Search
DocEvents

+ Logout

® Internet

Slide 18
Slide notes: Enter the city.
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‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « l&g::ﬂgl . le;?.::ts + Logout
Debtor Informatiox
Last name |Jones First name |Jonny
Middle Generation Title
name
S8 |957-65-3412 772.11-1734 TaxID
Office Address 1 PR Radieala
Type correctly, then press Tab key.
Addvess 2 Addvess 3
City |Los Angeles State Zip
County v Country
Type State: CA
Fhone Fax then press Tab key.
E-mail
Party text
: : Add all aliases and corporate parents
[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.
[ Submit ] [ Cancel ] [Clear]
&] 0 Internet

Slide 19
Slide notes: Enter the State.
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‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « l&g::ﬂgl . le;?.::ts + Logout
Debtor Informatiox
Last name |Jones First name |Jonny
Middle Generation Title
name
S8 |957-65-3412 772.11-1734 TaxID
Office Address 2955 Bebienlt
Type correctly, then press Tab key.
Addvess 2 Addvess—
City |Los Angeles State |CA Zip :
County v Country
Phone Fax Type Zip Code: 90007
then press Tab key.
E-mail
Party text
: : Add all aliases and corporate parents
[ Alias. .. ] [ Corporate parent... ] [ Review... befote clicking the Submit button.
[ Submit ] [ Cancel ] [Clear]
&] 0 Internet

Slide 20
Slide notes: Enter the Zip Code.
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| > ( : . . . S Online h
E F Bankruptcy « Adversary e« Que J : * Manual * DocEvents ° Logout
[Debtor Information

Last name |Jones First name  |Jonny
Middle Generation Title
name
SSN |957-65-3412 322.11-1234 Tax ID
Office Address 1 2356 Bedrock Ave

Address 2 ess 3

City |Los Angeles State |CA Zip 90007

County Country
Phone ]
Click the drop-down arrow
FE-mail
Party text
[ Alias... ] [ Corporate parent... ] [ Review,, | fdd all disses and corporate parents

before clicking the Submit button.

[ Submit H Cancel HCIear]

Slide 21
Slide notes: Click the County drop-down arrow.
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Tuesday, November 04, 2008

Calaveras
Colusa Adversary + Query «
Contra Costa
Debtor Iy Del Marte
El Dorado .
Last name |Frasno First name
- Glenn
Middle [y o op Generation
name |mperial
g [Inyo 1D
S8 Ko b3 TaxIT
Kings " ; .
Office Lak?a Click here Address 1
Address 2 |Lassen Addvess 3
Los Anoiias
City [Madera State
\ Marin Select Los Angeles |
County Mariposa ountry
Mendocing
Phone |tarced Fax
Modoc
E-mail |00
Wlonterey
Mapa
Party text |Mevada v
[ Alias. .. ] [ Corporate parent... ] [ Review...
[ Submit ] [ Cancel ] [Clear]

Online .
Manual

Reports « Utilities «

Jonny

Title

2356 Bedrock Ave

CA Zip (30007

Add all aliases and corporate parents
before clicking the Submit button.

Search

DocEvents SouSLL

® Internet

Slide 22
Slide notes: Select Los Angeles.
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Tuesday, November 04, 2008

‘ F Bankruptcy «
Debtor Informatioy
Last name |Jones
Middle
name

SSIV |957-65-3412
Office
Address 2

222-11-1234

City |Los Angeles

County
Phone

E-mail

Party text

Click here

Adversary

- borate parent...

] [ Review. ..

I S pait ][ Cancel ] [Clear]

Click: Submit

&l

First name |Jonny

Generation

TaxID
Address 1
Address 3

2356 Bedrock Ave

State |CA
Country

Fax

Add all aliases and corporate parents
before clicking the Submit button.

+ Query + Reports « Utilities «

Search
DocEvents

Online

Manual " + Logout

Title

Zip |90007

® Internet

Slide 23

Slide notes: If the debtor has one or more aliases you must include them by clicking Alias.

For this exercise there are no Aliases. Click Submit.
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Tuesday, November 04, 2008

Bankruptcy

CF

Debtor Information

Adversary + Query + Reports « Utilities «

Last name |Jones First name |Jonny
Middle Generation
name
S8 |957-65-3412 772.11-1734 TaxID
Office Address 1 |2356 Bedrock Ave
Address 2 Address 3
City |Los Angeles = g =
County | Los Angeles 7 Microsoft Internet Explorer, gj
Fhone Click here
E-mail
Party text Click QK

[ Alias. .. ] [ Corporate parent...

] [ Review. ..

Add all aliases and corporate parents
before clicking the Submit button.

[ Subrnit ] [ Cancel ] [Clear]

Title

Zip |90007

Search
DocEvents

Online

Manual " + Logout

® Internet

Slide 24

Slide notes: A pop-up window displays warning that a tax ID has not been entered. Disregard the warning and click OK.
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C F Bankruptcy + Adversary + Query + Reports « Utilities « 32::?'2' . le;?.::ts + Logout
ary Bankruptcy Case
Click here
o1 CE is set to Los A—‘mgele*)ased on the zip code 90007 of the debtorl
Clear — =
Divisional Offices
Click Next Based on Debtor's Zip Code:
s Santa Barbara
 Woodland Hills
s Los Angeles
e Santa Ana
= Riverside
&] Done 0 Internet

Slide 25

Slide notes: The information on this screen is in reference to which Divisional Office your case is assigned to according to the zip code entered. The
Divisional Office will reflect either: Santa Barbara, Woodland Hills, Los Angeles, Santa Ana or Riverside. If the information is incorrect, you must
restart the filing process by selecting Bankruptcy from the Main Menu bar.

For this exercise, the information is correct. Click Next.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

lick the drop-down arrow [Type of debtor

@ Individual
IPl'll:ll' filing watlun last 8 yem‘sl o |  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status |Paid v O Other
Nature of debt b Nature of business
Agset notice |Mo (O Health Care Business
. . O Single Asset Feal Estate
Estimated number of creditors w © Railroad
Estimated assets v O Stockbroker
. s O Commodity Broker
Estimated Labilities v O Clearing Bark
O Other

[ Tax-Exempt Entity

Slide 26

Slide notes: The Statistical Information screen displays. Remember to have the information for estimated number of creditors, estimated assets and
estimated liabilities ready.
The first field, Prior filing within last 8 years, automatically defaults to no. Click the drop-down arrow.
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Tuesday, November 04, 2008

CF

Bankruptcy

Adversary + Query + Reports « Utilities «

Online .
Manual

Search
DocEvents

+ Logout

Open Voluntary Bankruptcy Case

Type of debtor

IPl'll:ll' filing watlun last 8 yem‘sl no

Fee status

Nature of debt

Assetnotice [Mo v
Estimated number of creditors
Estimated assets

Estimated Labilities

Click here

Select no

@ Individual

 Corporatien (inchides LLC & LLF)
 Partnership

& Other

Nature of business

O Health Care Business
O Single Asset Eeal Estate

w

O Railroad
- O Stockbroker

O Commodity Broker
4 © Clearing Bank

O Other

[ Tax-Exempt Entity

Slide 27

Slide notes: For this exercise, the debtor has not filed bankruptcy within the last 8 years, therefore select no.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years ([ v m O Corporation (includes LLC & LLF)
 Partnership

- 0 ot

Nature of debt v Click the drop-down arrow siness
Assetnotice Mo v ) Health Care Business
O Single Asset Eeal Estate
Estimated number of creditors w O Rairoad
Estimated assets v O Stockbroker

O Commodity Broker

Estimated Labilities v © Clearing Bank
O Other

[ Tax-Exempt Entity

Slide 28
Slide notes: The Fee Status field automatically defaults to Paid. Click the drop-down arrow to view more choices.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
Partnershy
IFee- stﬂt‘usl Paid Click here © e
O Other
Installment | i
Nature of debt ik B Natwe of business
Asset notice TEE plad : - O Tackh Care Business
Ll Click: Paid : Asset Real Estate
Estimated number of creditors ad
Estimated assets Note: broker
. —_ nodity Broker
Estimated Liabilities Electronically Filed documents | 5’
must always be "Paid.” -
izempt Entity

Slide 29
Slide notes: The drop-down menu displays possible payment options: Installment, Paid, Fee not Paid, IFP Filing Fee Waived.

Note: While there are various payment choices, an attorney who is electronically filing should not change the Paid selection. Electronically filed
documents must always be Paid.

Therefore click Paid.
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Tuesday, November 04, 2008

CF

Bankruptcy «

Adversary + Query + Reports « Utilities «

Online .
Manual

Search
DocEvents

+ Logout

Prior filing within last 8 years |no
Fee status |{g&[
Asset notice Mo
Estimated number of creditors
Estimated assets

Estimated Labilities

Open Voluntary Bankruptcy Case

w

w

Type of debtor
@ Individual
 Corporatien (inchides LLC & LLF)
 Partnership
& Other

Nature of business

. “Health Care Business
Click the drop-down arroww Single Asset Feal Estate
O Railroad

O Stockbroker

O Commodity Broker

) Clearing Bank

O Other

[ Taxz-Exempt Entity

w

Slide 30

Slide notes: Click the Nature of Debt field drop-down arrow.
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Tuesday, November 04, 2008

CF

Bankruptcy «

Adversary + Query + Reports « Utilities «

Online .
Manual

Search
DocEvents

+ Logout

Prior filing within last 8 years |no

Fee status |Paid

INﬂhu‘e of tle-htl

Open Voluntary Bankruptcy Case

@ Individual
v  Corporatien (inchides LLC & LLF)
3  Partnership
& Other
f N Nature of business
| Click here

Estimated assets

Estimated Labilities

A L
Assetnofice EnEinees
Estimated number of creditors Click oy v

d

Select: consumer

Type of debtor

O Health Care Business
O Single Asset Eeal Estate
O Railroad

O Stockbroler

O Commodity Broker

© Clearing Bark

O Other

[ Tax-Exempt Entity

Slide 31

Slide notes: Displayed are 2 options, business or consumer, relating to the type of debtor. For the purpose of this exercise, select consumer.
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Tuesday, November 04, 2008

CF

Bankruptcy «

Adversary + Query + Reports « Utilities «

Online .
Manual

Search
DocEvents

+ Logout

Prior filing within last 8 years |no

Fee status |Paid

Open Voluntary Bankruptcy Case

w

Nature of debt |{SiEIEERE +

I Asset nuhcel |

Estimated number of creditors
Estimated assets

Estimated Labilities

Type of debtor
@ Individual
 Corporatien (inchides LLC & LLF)
 Partnership
& Other

Nature of business

O Health Care Business
O Single Asset Eeal Estate
O Railroad

O Stockbroler

O Commodity Broker

© Clearing Bark

O Other

[ Tax-Exempt Entity

Slide 32

Slide notes: The Asset Notice field defaults to no. Do not change this field, as it is automatically populated based on the chapter of bankruptcy you

selected earlier.
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Tuesday, November 04, 2008

CF

Bankruptcy

+ Adversary + Query » Reports « Utilities «

Online .
Manual

Search
DocEvents

+ Logout

Prior filing within last 8§ years
Fee status
Nature of debt

Asset notice

IEshmﬂte[l number of cl‘ethtm‘sl

Estimated assets

Estimated Labilities

Open Voluntary Bankruptcy Case

no ¥

Paid

COnsUmerjad

Mo

Type of debtor
@ Individual
 Corporatien (inchides LLC & LLF)
 Partnership
& Other

Nature of business
O Health Care Business

I O Single Asset Eeal Estate

[ ) Railroad
; T broker
Click the drop-down arrow [
P ity Broker
4 © Clearing Bank
O Other
[ Tax-Exempt Entity

Slide 33

Slide notes: Enter the estimated number of creditors by first clicking the drop-down arrow.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
O Partnershi
Fee status | Paid v o Otherers P
Nature of debt |consumer + Natare of business
Asset notice |Mo v © Health Care Business
O Single Asset Eeal Estate
IEshmﬂte[l number of cl‘ethtm‘sl Click here © Rairoad
Estimated assets T v © Stockbroker
. ... |50-99 O Commodity Broker
Estimated hiabilities 100~ 199 Select 1 -49 O Clearing Bark
200 - 539 O Other
1,000 - 5,000 :
v ’ Tax-E: t Enti
5001 - 10,000 [ Ta-Exempt Entty
10,001 - 25,000
25,001 - 50,000
50,001 - 100,000
Crver 100,000

Slide 34

Slide notes: According to information from the petition, select the number of creditors. For this exercise, select 1-49.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
Partnershy
Fee status | Paid v 8 Otherers P
Nature of debt |consumer v Nature of business
Asset notice |No O Health Care Business
e Asset Real Estate
Estimated number of creditors gt v )., |
O Stockbroker
- . O Commaodite Broker
Estimated liabilities Click the drop-down arrow

O Other
[ Tax-Exempt Entity

Slide 35
Slide notes: The next field is for Estimated Assets. Refer to the Petition to select the correct amount. Click the drop-down arrow to view the amounts.
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Wednesday, November 05, 2008

C F Bankruptcy

Prior filing within last 8 vears
Fee status

Nature of debt

Asset notice

Estimated number of creditors

IE::runﬂre-[l ﬂssersl

+ Adversary s+ Query « Reports . Utilities -

Open Voluntary Bankruptcy Case

no v

Paid v
Consumer ¥

Mo »

1-49 v

Online . Search

Manual * Docevents ° -°9°Ut

Type of debtor
@ Individual
& Corporation (includes LLC & LLF)
O Partnership
& Other
Nature of business

0 Health Care Business
O Single Asset Feal Estate
) Railroad

- O Stockbroker

Estimated Liabilities

| O Commodity Brolker

0 to $50,000
$50,001 to $100,000 L‘
$100,001 to 500,000

learing Banl:
Click here t;
[

ik Bios:
51,000,001 to $10 milliae
£10,000 001 to §50 mill;
$50,000 0071 to $100 miror
$100,000 001 to $500 million
£500,000,001 to $1 billian
tlare than $1 billion

[ Tasx-Exempt Entity

Select $500,001 to $1 million

Click here for
Closed Captioning.

Slide 1
Slide notes: Select $500,001 - $1 million.
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Wednesday, November 05, 2008

Open Voluntary Bankruptcy Case

Prior filing within last 8 years [no  +

Fee status |Paid

Assetnotice Mo v

Estimated number of creditors |1- 49

Estimated assets

Estimated habilities

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Nature of debt |consumer v

$500001 to §1 million

Online Search

Manual * DocEvents Logout

Type of debtor
@ Individual
 Corporatien (inchides LLC & LLF)
 Partnership
& Other

Nature of business

O Health Care Business
O Single Asset Feal Estate
3 Railroad

kbroker
O Commodity Broker
[+ O Clearing Banlk

Click the drop-down arrow

Slide 2

Slide notes: The Estimated Liabilities field is similar to the Estimated Assets. Refer to the Petition to select the correct amount.

Click the drop-down arrow.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Type of debtor

@ Individual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status | Paid v © Other
Nature of debt |consumer v Nature of business
Asset notice |No O Health Care Business
O Single Asset Eeal Estate
Estimated number of creditors | 1-49 v © Rairoad
Estimated assets | $500,001 to §1 million w O Stockbroker

O Commodity Broker
IFshmﬂre:l ].mb]hhesl 4 O Clearing Bank

| O Other

$0 10 $50,000 , -
§50,001 to $100,000 L‘ Click here }ExemptEn“W

$100,001 to $500,000

ik By

1,000,001 to $10 million
10,000,001 to $50 millioy : -
$50.000,001 to $100 milli Select $500,001 to $1 millien
$100,000,001 to $500 millian
$500,000,001 to $1 billion
Maore than §1 billion

Slide 3
Slide notes: Select $500,0001 - $1 million.

Page 3 of 36



Incomplete Petition B 102908 Atty Wednesday, November 05, 2008

Online . Search
Manual DocEvents

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

+ Logout

Open Voluntary Bankruptcy Case

Tvpe of debtor
[E] tndividual
Prior filing within last 8 years [no  +  Corporatien (inchides LLC & LLF)
-  Partnership
Fee status |Paid v © Other
Nature of debt |consumer v
Asset notice |No O Health Care Business
O Single Asset Eeal Estate
Estimated number of creditors |1- 49 v © Rairoad
Estimated assets | $500,001 to §1 million w O Stockbroker
. o E— — O Commodity Broker
Estimated habilities |&{=uuRnER SRl O Clearing Bank
O Other

[ Tax-Exempt Entity

Clear

Click Next

Slide 4
Slide notes: Review the Type of Debtor and Nature of Business fields on the right side of your screen. The Type of Debtor field defaults to individual.

Make the appropriate change if/when needed. For the Nature of Business, a selection should only be made if the nature of debt field selection is
Business.

Click Next.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

ew Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules AB D EFI.T,
Cwrrent Monthly Income From Forin 22 and Total Nondischargeable Debt. Tlis Information Can Be Found On
(Mficial Formn Bé6 Swnmary of Schedules.

Click here

|sunIMARY OF SCHEDULES|

Click the seroll bar.
Report the totals from Schedules & B, DU E F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIARTLITIES OTHER.
A - Real Property

E - Personal Property

D - Creditors Holdin
You are filing an Incomplete Petition
without:

F - Creditors Holdin « Summary of Schedules
. Satistical Summary forms.

E - Creditors Holdmn,

Average Income (fro

Average Expenses (£ Do Not fill-in any amounts or 0 in any of the boxes.

Current MMonthly Ince

(ﬁ’om Porm 22A L].nc L, WAl LWL Saly LT 1L,
D T 200 T dina 2100

&] Done 0 Internet

Slide 5

Slide notes: The Summary of Schedules screen displays. You are filing an incomplete petition without the Summary of Schedules and Statistical
Summary forms. Therefore, do not fill-in any amounts or zero in any of the boxes.

Scroll down.
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Online . Search
Manual DocEvents

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « + Logout

A - Real Property

B - Personal Property

D - Creditors Holding Secured Claims

E - Creditors Holding Tnsecured Priority Claims

F - Creditors Holding Tnsecured MNonpriority Claitns
Average Income (from Schedule I, Line 16)
Average Expenses (from Schedule T, Line 18)

Current Monthly Income
(from Form 224 Tine 12; OR, Form 22B Line 11;
OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary
(Generally Mondischargeable Debt -- 28 U3C 159)

Total Dischargeable Debt (Computed)
MNote: Mot computed when any value above for D, E,
F, or

t 15 not known,

® Internet

Slide 6
Slide notes: Click Next.
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CF

Open Voluntary Bankruptcy Case

[Deficiency List

O T inciuded in the petition

|i| ychedule A

O olhadel- T

Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

Select Schedule A

[]Schedule D
[JSchedule E

For this exercise, the Incomplete Petition is being filed

without Schedules A through J.

[Schedule F
[JSchedule G
[JSchedule H
[JSchedule I
[JSchedule J

[ Stmt. of Fin. Affairs
[ Statement - Form 224

® Internet

Slide 7

Slide notes: The Deficiency List screen displays. Of the schedules, statements and forms listed, select those not included in the petition you are filing.

For this exercise the incomplete petition is being filed without Schedules A through J. Click the box next to each of these schedules.

Page 7 of 36
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CF

Open Voluntary Bankruptcy Case

[Deficiency List

Check itemfs) NOT included in the petition

Bankruptcy «

T
ychedule B
T ehodula

Select Schedule B

[Schedule E
[Schedule F
[OSchedule G
[JSchedule H
[JSchedule I
[JSchedule J

[ Stmt. of Fin. Affairs
[ Statement - Form 22

Adversary + Query + Reports « Utilities «

Search
DocEvents

Online

G EUE + Logout

Slide 8
Slide notes:
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Online Search

Manual * DocEvents Logout

Bankruptcy + Adversary =+ Query + Reports « Utilities «

Dehodula T)
Select Schedule C
[]Schedule F
[JSchedule G
[JSchedule H
[JSchedule I
[JSchedule J

[ Stmt. of Fin. Affairs
[ Statement - Form 224

&] Done 0 Internet

Slide 9
Slide notes:
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Online Search

Manual * DocEvents Logout

Bankruptcy + Adversary =+ Query + Reports « Utilities «

Hehadula B

Select Schedule D

[JSchedule G
[JSchedule H
[JSchedule I
[JSchedule J

[ Stmt. of Fin. Affairs
[ Statement - Form 224

&] Done 0 Internet

Slide 10
Slide notes:
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Online Search

Manual * DocEvents Logout

Bankruptcy + Adversary =+ Query + Reports « Utilities «

Check item(s) NOT included in the petition

Schedule A

Hebhadnla B

Select Schedule E

[JSchedule H
[JSchedule I
[JSchedule J

[ Stmt. of Fin. Affairs
[ Statement - Form 224

&] Done 0 Internet

Slide 11
Slide notes:
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Online Search

Manual * DocEvents Logout

Bankruptcy + Adversary =+ Query + Reports « Utilities «

Check item(s) NOT included in the petition

Schedule A

Delodualo it
Select Schedule F
[JSchedule I
[JSchedule J

[ Stmt. of Fin. Affairs
[ Statement - Form 224

&] Done 0 Internet

Slide 12
Slide notes:
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Open Voluntary Bankruptcy Case

Deficiency List

Check item(s) NOT included in the petition

Schedule A
Schedule B
Schedule C

Dehodula 1T
Select Schedule G

[JSchedule J

[ Stmt. of Fin. Affairs

[ Statement - Form 224

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

® Internet

Slide 13
Slide notes:
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Open Voluntary Bankruptcy Case

Deficiency List

Check item(s) NOT included in the petition
Schedule A

Schedule C
Schedule D

Hehadula T

Select Schedule H

[ Stmt. of Fin. Affairs
[ Statement - Form 224

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

® Internet

Slide 14
Slide notes:
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Open Voluntary Bankruptcy Case

Deficiency List

Check item(s) NOT included in the petition

Schedule A

Dehaodunla T
Select: Schedule |

[ Statement - Form 224

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

® Internet

Slide 15
Slide notes:
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Deficiency List

Check item(s) NOT included in the petition

Schedule A

Schedule C

Schedule E

B = [1E
schedule J
Wt _of Tin_Affaize

Select Schedule J

&] Done 0 Internet

Slide 16
Slide notes:
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Open Voluntary Bankruptcy Case

Deficiency List

Check item(s) NOT included in the petition

Schedule A

Click Next

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

® Internet

Slide 17
Slide notes: Click Next.
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Open Voluntary Bankruptcy Case

(Do you have any other missing tlucumenrs'?l

the List below

@ Click the drop-down arrow

&] Done 0 Internet

Slide 18
Slide notes: The Do you have any other missing documents? screen displays. Click the drop-down arrow.

Page 18 of 36



Incomplete Petition B 102908 Atty

Wednesday, November 05, 2008

Open Voluntary Bankruptcy Case

Yo you have any other missing tlucumenrs'?l

Select[Yes or No] from the List below

Select Yes

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

® Internet

Slide 19

Slide notes: For this simulation, you are missing documents that were not listed on the previous Deficiency List screen. Select Yes.
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Open Voluntary Bankruptcy Case

Yo you have any other missing tlucumenrs'?l

Select[Yes or No] from the List below

Click Next

&] Done 0 Internet

Slide 20
Slide notes: Click Next.
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‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

+ Logout

Open Voluntary Bankruptcy Case

Yeficiency List

Check item(s) NOT included in the petition

[] Atty Signature
[JPetition Prep Signature
[JExlubit B

[JStt. of Related Case
[Notice Avail Chapters
[]Statemt Assist non-Atty
matrix

' < 3 Auth File
[._] swnmary of Schedules

s B Sehad

Select Summary of Schedules
[Discl. Comp. Pet. Prepr
[ODeclaration of Attormey
[JCert. Credit Counseling
[ODecl. Pet. Prep. (19)
[JStatistical Swmmary
[JExhibit D
[ Corp. Ownership Stat.
[ODb Cert of Fmpl Income

Clear

[ Maclaratior

® Internet

Slide 21
Slide notes: The Deficiency List screen displays. Of the schedules, statements and forms listed, select Summary of Schedules.
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Open Voluntary Bankruptcy Case

Yeficiency List

Check item(s) NOT included in the petition

[] Atty Signature
[JPetition Prep Signature
[JExlubit B

[JStt. of Related Case
[Notice Avail Chapters
[JStatemt Assist non-Atty
[OVerif. of cred. matiix
[JCorp Resolut Auth File
Summary of Schedules
[ODeclaration Re Sched
[0 Aty Disclosure Stmt.
[ODiscl. Comp. Pet. Prepr
[1Declaration of Attorney

r=

Select: Statistical Summary
[IDb Cert of Fmpl Income

Clear

LT

® Internet

Slide 22
Slide notes: and Statistical Summary.
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Open Voluntary Bankruptcy Case

Yeficiency List

Check item(s) NOT included in the petition

[] Atty Signature
[JPetition Prep Signature
[JExlubit B

[JStt. of Related Case
[Notice Avail Chapters
[JStatemt Assist non-Atty
[OVerif. of cred. matiix
[JCorp Resolut Auth File
Summary of Schedules
[ODeclaration Re Sched
[J Aty Disclosure Stmt.
[Discl. Comp. Pet. Prepr
[ODeclaration of Attormey
[JCert. Credit Counseling
[ODecl. Pet. Frep. (19)
Statistical Swmmary
[Exhibit D

Stat.
i income

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

® Internet

Slide 23
Slide notes: Click Next.
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Bankruptcy + Adversary =+ Query + Reports « Utilities «

+ Logout

Open Voluntary Bankruptcy Case

5 the Statement of Intent NISSTING from the pennun'?l

Sele| Click here 1y the list below

@ Click the drop-down arrow

&] Done 0 Internet

Slide 24
Slide notes: The Is the Statement of Intent Missing from the petition? screen appears. Click on the drop-down arrow.

Page 24 of 36



Incomplete Petition B 102908 Atty

Wednesday, November 05, 2008

Open Voluntary Bankruptcy Case

[s the Statement of Intent NISSTING from the pennun'?l

Select [Yes or No] from the list below

Clear

Select No

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

Online Search

Manual * DocEvents Logout

® Internet

Slide 25
Slide notes: Select No.
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Open Voluntary Bankruptcy Case

5 the Statement of Intent NISSTING from the pennun'?l

Select [Yes or No] from the list below

Clear

Click Next

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Online Search + Logout

Manual * DocEvents

® Internet

Slide 26
Slide notes: Click Next.
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C F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout
Open Voluntary Bankruptcy Case
[hcomplete Filings due date:|09f24f2008
Geq  Click here o Filings due dare{fi0242008 | Calendar |
.
Do not change the Section 316

Click Next Incomplete Filings due dates.

&] Done 0 Internet

Slide 27

Slide notes: This screen notifies you of the Incomplete Filing and Section 316 Incomplete Filings due dates. Do not change the Section 316
Incomplete Filings due dates. Click Next.
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. ) S Online Search
Adversary + Query + Reports « Utilities « Manual © DocEvents Logout

Bankruptcy «

Select no

The Presumption Arises screen
displays for Chapter 7 filings only.

Refer to the
Statement of Current Monthly Income and Means Test Calculation
(Form 22A) in your petition packet.

® Internet

Slide 28
Slide notes: The Presumption Arises screen displays for Chapter 7 filings only. Refer to the Statement of Current Monthly Income and Means Test

Calculation or Form 22A in your petition packet.
For this exercise, select no, then click Next.

Page 28 of 36



Incomplete Petition B 102908 Atty Wednesday, November 05, 2008

Online Search

Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual °  DocEvents
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Click Next

&] Done 0 Internet

Slide 29
Slide notes: Click Next.
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Select the pdf documentl(for example; C
Filename

Attachments to Document: & Mo O &

Click here

Click Browse

® Internet

Slide 30

Slide notes: The Select the pdf document screen displays. Click Browse.
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Logout
Open Voluntary Bankruptcy Case

Chi fils 2|
Select the pdf do il r|§|

Filename I Look in: | ) CH. 7 [Incomplete) L cf EE-

7’; Schedule E.pdf
FE schedule F.pdf

7'; Amended Schedule &, pdf Click here

-
LA

&

Attachments to 1] Certificate of Counseling. pd

UL L 8l CHAPTER 7 1725 :0\eke: Petition BER FE schedule G.pdf
Diemyir s =| Cre sar Matrix bxt X Schedule H.pdf
F— kel i e hedule I.pdf
s = Click CHAPTER 7 Petition.pdf ede Jpdf
Desktop = In real life sefting you will Right Click 5y pom, par
R s e e = ser=tatemnent of Current Mont

7__-. Electronic Declaration. pdf

X Exhibit D.pdF

7'; Motice of Available Chapters,pdf
7'_-. Schedule &,pdf

7'_-. Statement of Financial AffFa
7'; Staternent of Intention.pdf
7’; Summary of Schedules, pdf

&

My Documents

=1 FE verification of Creditor Mail
_J)Jj 7'; Schedule B.pdf 7'; Waluntary Petition. pdf
-
i Campnten _=|5chedule C.pdf
7'_-. Schedule D.pdf
\‘..'] ! >
2
by Metwark, File name: |EH.£‘AF'TEF| 7 Incomplete Petition. pdf ﬂ Open |
Places
Files of type:  [All Files ) =l Cancel

® Internet

Slide 31

Slide notes: The Choose File pop-up window displays. Navigate to the location on your computer where you saved the debtor's petition file.

All attachments should be a pdf (also known as Portable Document Format). If you try to upload any other format you will receive an error message.
For this exercise, click over Chapter 7 Petition.
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Adversary

+ Query »

Open Voluntary Bankruptcy Case

Choose file
Select the pdf do

Filename Lok ir:

&

Attachments to I
My Recent
Documents
—
'
Desktop

\$

My Documents

Reports »

| 2 CH. 7 [Incomplete)

7'; Amended Schedule A,pdf
7'_-. Certificate of Counseling, pdf
B

[£] Creditor Matrix.bxt
7'_-. Debtar's Cert, of Emg

7__-. Declaration Cancernit

Select

Open with

-

Utilities «

& @ cf B

7’; Schedule E.pdf

Search
DocEvents

Online

Manual " Logout

- Schedule H.pa
- Schedule I.pdf
- Schedule 1.pdf

Z Declaration Limited S

7'_~ Disclosure of Comper

Select Open with Acrobat

f
] Current Mont

7__-. Electronic Declaration
X Exhibit D.pdF

= Natice of Availabls o] N Netwars Copy...

T schedule &.pdf

[ - Open Wikh
T‘Jl‘g 7'; Schedule B.pdf
s Send Ta
by Computer i Schedule C.pdf
=|5chedule D.pdf Cut
~“] < Copy
2
Mu Metwork  File name: Cha Create Shorkout
Places Delete
Files of type: AIIF|  Rename
Properties

Scan for Yiruses...

-

E Skatement of Financial AFFa
E Staternent of Intention. pdf
E Summary of Schedules, pdf
E Werification of Creditor Maili
E Waluntary Petition. pdf

>

Open |

]
—L| Cancel

® Internet

Slide 32

Slide notes: From the drop-down menu, select Open with Acrobat.
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SECF

2 Adobe Acrobat Professional - [CHAPTER 7 Incomplete Petition. pdf]
Advanced  Window Help

T File  Edit

Bankruptcy + Adversary + Query -

View Document  Comments  Tools

=
L

3¢ EARE S AN T
|£|]}SE'EC1 i | O e @t -

Search
DocEvents

Online

Reports + Utilities Manual

= - i - A0 - [
reste POF - A.JCUmmem&Markup #] Send for Review IJ é

Logout

S[=1ES

=1

Attacﬂi Pagesli Signatures I Bookmarks

Form B1 (Official Form 1) - (Rev. 1/08)

2008 USBC, Central District of California

CENTRAL DISTRICT OF CALIFORNIA

UMITED STATES BANKRUPTCY COURT

Voluntary Petition

Narme of Debior (if individual, enter Last, First, Middle):

MName of Joint Debtor (Spouse) (Last. First. Middle)

All Other Mames used by the Debtor in the last & years
{include married, maiden. anc trade names):

All Other Names used by the Joint Debtor in the last 8 years

[ Click here

{include married, maiden, and trade names):

Last four dighs of Soc. Sec. or Individua-Taxpayer | 0. (ITIN) Mo/Complets EIN
{if more than one, state al):

Last four digits of Soc. Sec. or Indidusk-Taopayer |0 ([TIN} MoJComplete EIN
(F mare than one, siate 3l

Strest Address of Debtor (Mo. & Sreet, Gity, and State):

ZP CODE

Sireet Address of Joint Debior (No. & Street, City, and State):

| ZIP CODE

County of Residence or of the Principal Place of Business:

County of Residence or of the Principal Place of Business:

Scroll Down

Slide 33

o}
E Mailng Address of Debior (if different from sireet sddress): Maiing Address of Jont Debtor f dfizrent from sTest address |
E
E
=]
=]
ZP CODE [ 2P cooe
| Location of Princpal Assets of Business Debtor (F dfferent from strest address above]:
[ 2P coos
Twne of Nehter (Snem of Omanzatiant | Mahure of Fusinass I hanter of Bankrutey Code Lndar #@hich
— . o 1] LU
g = tofze | b Pl © U=
—_—

Slide notes: Review the document to ensure all forms are included. Scroll down.
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EE F Bankruptcy + Adversary + Query + Reports « Utilities « Online . Search + Logout
r

2 Adobe Acrobat Professional - [CHAPTER 7 Incomplete Petition. pdf] E|@|E|

= File Edit View Document Comments Tools Advanced ‘Window Help

X @y E_ = t]-.{" < Q?' @J ia'] _M__I Create FOF - %Commerﬂ & Markup = 57 Send for Review - B - é . -

|E|Ib89lec{ ﬁi O |- wrie |- @ e -

This document contains interactive Form figlds, [ Highlight: Figlds

a Debior eslimales that, afar any exempt property 15 excluded and adminksiatve expenses paid, tere wil be no funds avallable for dsbulion LHURT WeE T

10 UrEacuned credton. »
Eatmated Numbsr of Credibors P
1 Er R T S /O S OVER
43 EC] 195 898 5,000 10,020 IS000 51000 100,000 100020
a o o o u] a a u]
Eatmated Azsate
010 $50001 o $100.001 o F500.001 0 1,000,001 o §10,000001 @ $50,003,001 %o §900,000001 $500,000,004 More
$50000  §100,000 $500.000 51 millon F10 millcn §50 milion 5100 milion o S500 mislon o 57 billon 51 blion
a a m] a a O a a O a

Estmatad Liabiities

Attac|§ Pages|§ Signatures I Bookmarks

5010 ¥50,001 © $900,001 FE00.001 10 1,000,001 o §10.030,001 $50,000007%0  $100,000,007 $500.000,001 More than
SSOCO0 BICOO0D  RECO.000 51 milon 10 milkn wimikn  $i0Imlon ©HENmEn 0§ blian 51 bikn
3 o w] o O a O O w] a a
0w
E Form B1 {Official Form 1) [Rev. 1/08) 2008 USBC, Central District of California
E Vcluntary- Petnion NZI’EC‘DECW:E:\' FORM B1, :‘JQEZ
8 {This page mus! be compleded and fled in every case.)
Pricr Bankruptcy Cass Fliad Within Last & Years (f mors than two, attsch addifional shest)
Losaton Click here || Click the End arrow.
Where Filed:
Location | Caze Nu}\ | Date Fied: b’
— . 71 U
g = EERR I =]

Slide 34

Slide notes: Click the End arrow.
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[ = =F
Ba A 253 [Jue Repo = 000
a 3 [0 =
gaob 0Dad Pro D a E R D D b D D0 L]
= File Edit View Document Comments Tools Advanced ‘Window Help - |5 x
= . - 1 . = . =
X P =l = QT & fv @J i&] _/.I__I Create PDF ~ k‘jCommen{ & Markup = 57 Send for Review - B - é -
T F==n 1 =
| M |]} Select gy O |- wrie |- @ e -
| This document contains interactive Form fields, [ Highlight: Figlds
m - |
E Aftarney or Farly Mame, Adaress. Telephone & FAX Mumbers, and Califarmia State Bar Number FOR COURT USE ONLY Click here
£
=
e
a Scroll Down
Forl O Attomey for:
=
= UNITED STATES BANKRUPTCY COURT
5 CENTRAL DISTRICT OF CALIFORNIA
iA
In re: CASENO.:
B CHAPTER:
a |’ Debtor(s). | ADV. NO.:
2 ELECTRONIC FILING DECLARATION
by {INDIVIDUAL)
O Petition, statement of affairs, schedules or lists Date Filed:
E O Amendments to the petition, statement of affairs, schedules or lists Date Filed:
z O Other: Date Filed:
£
S
PART | - DECLARATION OF DEBTOR(S) OR OTHER PARTY
1 {We), the undersigned Debtor(s) or other party on whese behalf the above-referenced document is being filed (Signing Party), herely
declars under penalty of perjury that: (1) | have read and understand the above-referenced document being filed electronically (Filed
Document); (2) the information provided in the Filed Document is true, comect and complete; (3) the “is/" followed by my name, on the hed
CHE EIERETE ) e

Slide 35
Slide notes: The last page of the document displays. Scroll down.
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E F . . g ) e Online
QO C Bankruptcy + Adversary + Query + Reports « Utilities « Manual *  DocEwe
r

2 Adobe Acrobat Professional - [CHAPTER 7 Incomplete Petition. pdf]

= File Edit View Document Comments Tools Advanced ‘Window Help

: = " Click the Close button
% '-a‘!} I=| __“ E' f' ChJ ﬁ _/II__I Creste PDF - /%Commerd&hdarkupv w Send far Pl L o a—

|E|Ib89lec{ ﬁ: O |- wrie |- @ e -

| This document contains interactive Form fields, [ Highlight: Figlds

Printed Name of Joinf Deblor (if applicabls) »

PART Il - DECLARATION OF ATTORNEY FOR SIGNING PARTY

I, the underzignad Attorney for the Signing Pary, hereby declare under penalty of perjury that: (1) the “/af" followed by my nams, cn
the signature lines for the Attorney for the Signing Party in the Filed Document serves as my signature and denctes the making of such
declarations, requests, statements, verifications and certifications to the same extent and effect as my actual signature on such signature
lines; (2] the Signing Party signed the Declaration of Debioris) or Other Party before | elecironically submitted the Filed Document for filing
with the United States Bankruptcy Court for the Cenfral Disfrict of California; (3) | have actually signed a true and comrect hard copy of the
Filed Document in the locations that are indicated by “s/ " followed by my name, and have obtained the signature(s) of the Signing Party in
the locafions that ars indicated by “/s/," followed by the Signing Party's name, on the true and comect hard copy of the Filed Document; (4)
| ehall maintain the executed originale of thiz Declaration, the Declarafion of Debfor{s) or Other Parfy, and the Filed Docurment for & pericd
of five years after the closing of the case inwhich they are filed; and (5) | shall make the executed originals of this Declarafion, the Declarafion
of Debtor(s) or Other Party, and the Filed Docurnent available for review upon reguest of the Court or other parties. If the Filed Document
is a pefition, | further declare under penalty of perfury that (1) the Signing Party completed and signed the Statement of Social Secunity
Numbers} (Form B21) before | electronically submitted the Filed Document for filing with the United States Bankruptey Court for the Central
N District of Calfornia; (2) | shall maintain the executed original of the Stafement of Social Secuwrity Numbsr(s) (Form B21) for a period of five
years after the closing of the case in which they are filed; and (2) | shall make the executed original of the Sfaterment of Social Securify
Number(s) (Form B21) availakle for review upon request of the Court.

Attac|§ Pages|§ Signatures I Bookmarks

Signature of Attorney for Signing Party Date

Printed Name of Afformey for Signing Parfy

Cammerts

This form is mandatory by Crder of the United States Bankruptey Court for the Central District of California.

el November 2008

L= S| 4 4| =scrss ) O[=]H o

Slide 36
Slide notes: Close the pdf by clicking the Close button.
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Online Search
Adversary + Query + Reports « U Manual * DocEvents Logout
Open Voluntary Bankruptcy Case
Choose file
Select the pdf do
Filename Look ir: | I CH. 7 [Incomplete) j & £ B
| T Amended Schedule A.pdf E schedule E.pdf
Attachments to I Z Certificate of Counseling. pdf 7'; schedule F.pdf
ST S &l CHAPTER 7 Incomplete Petition. pdf F schedule G.pdf
Documents r;j Creditor Maktrix.bxt 7'_-. Schedule H.pdf
® T Debtor's Cert, of Employment Income, pdf  Scheduls Lpdf
7'; Declaration Concerning Debtor's Schedules.pdf 7’; schedule 3.pdf
Desklop 7'_-. Declaration Limited Scope of Appearance. pdf 7'_-. S5M Farmn. pdf
: 7'; Disclasure of Compensation of Aty pdf 7'; Skaternent of Current Mok
...-/' X Electronic Declaration, pdf . Statement of Financial Affa
Mo D " 7'_-. Exhibit D.pdf 7'_-. Staternent of Inkention. pdf
» Hocuments 7__-. Motice of Available Chapters.pdf 7'_-. Summary of Schedules. pdf
— T schedule &.pdf = Verification of Creditor Mail
:__.‘)Jj 7'_~ Schedule B.pdf 7'_~ Wolunkary Petition, pdf
-
Mp Computer | 3 Schedule C.pdf
T schedule D.pdf
“'1] < Click Open Click here
D 5
My Network  File name: |EHAPTEF| 7 Incomplete Petition. pdf j I ClRRenx
Places ]
Files of ype: — [All Files ) =l Cancel
Click here for
Closed Captioning.
@1 Done  Internet

Slide 1
Slide notes: Click Open.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Select the pdf document (for example: CA199cva01-21 pdf).

Filename

k:\Documents and Settings\Subherwa\Def| Browse... |
Docpment: & Mo O Tes

Click Next

&] Done 0 Internet

Slide 2
Slide notes: A link to the petition location on your computer populates the Browse field. Click Next.
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Incomplete Petition C 102908 Atty

. ) S Online Search
Adversary + Query + Reports « Utilities « Manual © DocEvents Logout

Click Next

® Internet

Slide 3
Slide notes: The filing fee displays. Earlier in this exercise you selected Paid in the Fee Status Field. The amount of the fee will vary depending on the

type of chapter of bankruptcy being filed.
Click Next.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case

Docket Text: Modify as Appropriate.

Chapter 7 Voluntary Petitiunl I Fee Amount $299 Filed by
Jomny Jones Section 316 Incomplete Filings due by 10/24/2008. Schedule A due 9/24/2008.
Schedule B due 9/24/2008. Schedule C due 9/24/2008. Schedule D due 9/24/2008. Schedule
E due 9/24/2008. Schedule F due 9/24/2008. Schedule G due 9/24/2008. Schedule H due
9/24/2008. Schedule I due 9/24/2008. Schedule J due 9/24/2008. Summary of schedules due
9/24/2008. Statistical Summary due 9/24/2008. Incomplete Filings due by 9/24/2008. (One,

Click Next

&] Done 0 Internet

Slide 4

Slide notes: The Docket Text screen displays. Make additions as appropriate to the docket.
For this exercise, make no additions. Click Next.
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Manual * DocEvents Logout

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Online Search

Open Voluntary Bankru

Select Bankruptey to re-start the filing process

Docket Text: Final Text

2 — DO NOt —
Chapter 7 Voluntary Petiti e — ection
316 Incomplete Filings du Use the hack button on your browser, hedule

B due 9/24/2008. Schedult _ .
Schedule E due 9/24/2008. Schedule F due 9/24/2008. Schedule G due
912412008. Schedule H due 9/24/2008. Schedule | due 9/24/2008. Schedule J due
912412008. Summary of schedules due 9/24/2008. Statistical Summary due
9/24/2008. Incomplete Filings due by 9/24/2008. (One, Attorney)

Click here this screen comnits this transaction. You will have no furthey
- +—his submission if you continue
Clear

Click Next

® Internet

Slide 5

Slide notes: The Final Docket Text page displays. This is the final screen prior to submitting the filing to the court. Please review the docket text
carefully to ensure accuracy. If you find an error, re-start the filing process by selecting Bankruptcy from the Main Menu bar. Do Not use the back
button on your browser. For this exercise, the docket entry is correct.

Click Next.
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Online . Search
Manual DocEvents

‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities «

+ Logout

[Electronic Payment

The Bankruptey Court for the Central District of California requires payment of fees at the tune a
document 15 filed. Your account access has been blocked, as our records mdicate that the fees for
the transaction listed below have not been paid. To unblock your account wvou must pay the fees due
by clicking on the [ Pay Now | butten below.

If vou believe this message is in error and it is during normal business hours (1.e. Monday through
Friday from 9:00 am. to 400 p.m., excluding Federal Holidays), vou may contact the

ECTF Support Center at (213) 894-2365 for assistance. If you require assistance outside

of normal business hours, you may send an email to ECFsupporti@cach.uscowts.gov and a staff
member will contact you the nesxt business day.

Swnmary of curvent charges:

Date Incwred Description Amount

2008-09-09 095619 Voluntary Petition (Chapter T)(2:08-bl- 10656) [misc volp7] ( 209.00) § 299.00

w Click Pay Now

Total: § 299.00

&] ® Internet

Slide 6
Slide notes: The Electronic Payment screen displays prompting you to pay the fee due. Click Pay Now.
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For detailed instruction on
how to pay filing fees online, view the
Training Module on Pay.gov.

Slide 7
Slide notes: For detailed instruction on how to pay filing fees online, view the Training Module on Pay.gov after completing this module.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Open Voluntary Bankruptcy Case F

T.S. Bankruptey Cowrt Click here

Central Distii Cah 1 )
“entral District Of Califormia Click the Scroll Ba

otice of Bankruptey Case Filing |

e following transaction was received from One, Attorney entered on 392008 at 9:56 AW PDT and filed on 332008 I
Case Name: Jonny Jones
Case Number:| | 2:08-bk-10656 |

Docunent Number: 1

Yocket Text
Chapter 7 Voluntary Petition . Fee Amount $299 Filed by Jonny Jones Section 316 Incomplete Filings due by 10/24/2008.
Schedule & due 92402008, Schedule B due 9/24/2008. Schedule C due 2/24/2008. Schedule D due 9/24/2008. Schedule E
due %24/2008. Schedule F due 9/24/2008. Schedule G due 9/24/2008. Schedule H due 9/24/2008. Schedule T due
9242008, Schedule T due /2472008, Summary of schedules due 32472008, Statstical Summaty due 3242008, Incomplete
ilings due by 92472008, (One, Attorney)

e following document(s) are associated with this transaction:

ocument deseription: Main Document

Origimal filename: Z'\Documents and Settings\Subherwa\DesktophCH. 7 (Incomplete \CHAPTEE. 7 Incomplete Petition pdf
lectronic document Stamp:

[STAWPE blectStamp_TD=1106918562 [Date=%3/2008] [FileMNumber=185454-0]

[abHadlae272332e840b5d004 1580bad 1 52707 9cal35526b3%9932957eb 93404831 3ad

PR IR LT ola X ol e Lo o U B B el Yol a T W L B Ta T Lot n T AT o T a e NI NS B o W koY i B P SR PR [a bk

] Done ® Internet

Slide 8

Slide notes: The Notice of Electronic Filing, or NEF, screen displays. This screen provides a receipt of the filing of the bankruptcy case filing.
Displayed are the date and time of filing and the Document Number. Scrolling down displays the parties who will receive an electronic mailing and
the parties who will not receive an electronic mailing of the notice. Print and attach a copy of the "NEF" to your courtesy and/or chambers copy you
will submit to the court. Also keep a copy of this Notice for your records.

Note: For all courtesy/chambers copies submitted to the court stamp or write "Electronically Filed" with the date the transaction occurred on the face
page of the petition.
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. . g ) S Online Search
‘ F Bankruptcy + Adversary =+ Query + Reports « Utilities « Manual ° DocEvents Logout

Lase [Number: £UB-DE- 1UBID
Document Number: 1

Yocket Text:
Chapter 7 Voluntary Petition . Fee Amount $299 Filed by Jonny Jones Section 316 Incomplete Filings due by 10/24/2008.
Schedule & due 92472008, Schedule B due 9/24/2008. Schedule C due %/24/2008. Schedule D due 9/24/2008. Schedule E
due 9/24/2008. Schedule F due 5/24/2008. Schedule G due 5/24/2008. Schedule H due 5/24/2008. Schedule I due
924/2008. Schedule T due 3/24/2008. Summary of schedules due 2/24/2008. Statistical Summary due /24/2008. Incomplete
lings due by 92472008, (One, Attorney)

e following docurment(s) are assoctated with this transaction:

Yocument description: Iain Document

Original filename: Z\Documents and Setings\Subherwa\DesktophCH. 7 (Incomplete \CHAPTER. 7 Incomplete Petitton pdf
lectronic document Stamp:

[STAWE blectStamp_ID=1106918562 [Date=%/3/2008] [FileMNumber=185454-0]

[abfadlac272332e84065d0041580bad 1 52707 9cal 355260899395 7eb5340483 3a4
68d0e626ed 7fe0Befaafe 7609470 302285909 7 ed e 1926257 d04545])

2:08-bk-10656 Notice will be electronically mailed to |

ttorney One  ecfattytestmg@yahoo. com, two. attorney@gmail com

2:08-bk-10656 Notice will not be electronically mailed to |

nited States Trustee (LA)
25 3 Figueroa St., 26th Floor
os Angeles, CA 20017 v

] Done ® Internet

Slide 9
Slide notes:
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Summary

You should now be able to:

+ Open an Incomplete Voluntary Bankruptcy Case which is missing
certain forms, schedules and statements.

Click Continue to proceed to the Required Quiz.

COMTINUE

Summary
Slide notes: You should now be able to:
Open an Incomplete Voluntary Bankruptcy Case which is missing certain forms, schedules and statements.

Click Continue to proceed to the Required Quiz.
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ECF Help Desk (213) 894-2365
ECF_support@cacb.uscourts.gov
9:00 a.m. to 4:00 p.m. M-F (excluding federal holidays)

Click Box
(100 x 100}
(:90; ¥:306)

To access CM/ECF Procedures and Rules click here (uuiniony

Slide 17

Slide notes: This concludes the training module.

You may use the playback controls to view this module again or proceed to the training module on Pay.gov.

You may also view and/or download the CM/ECF Procedures and Rules by clicking the info button on this screen.

If you have further questions, contact the CM/ECF help desk between the hours of 9am and 4pm.
Close this module by pressing the Enter key on your keyboard.
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