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Welcome 

Slide notes: Welcome to the module on What's New in CM/ECF v3.3.1 
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Navigation 

Slide notes: Displayed are the Navigation Instructions for this module.  

Before you begin the lesson, please read the instructions. 

If you are unable to see the playback control bar at the bottom of the screen, press the F-11 key. This may resolve the problem.  

Click Start when you are ready to begin. 
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Objectives 
Slide notes: These are the objectives for this exercise.  Take a few moments to review them, then click Continue. 
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New Screens for Case Opening 
Slide notes: Updates and New Screens have been added to Case Opening to collect additional statistical data. The new screens have been added to 
the case opening of Chapter 7, 11, 12 and 13 bankruptcy cases filed on behalf of an Individual Consumer Debtor. The United States Trustee requests 
more data be collected to comply with the Bankruptcy Abuse Prevention and Consumer Protection Act (BAPCPA) of 2005. 
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Slide 5 
Slide notes: This new screen with two sections displays and must be completed by attorneys when filing a Chapter 7 petition on behalf of an 
Individual Consumer Debtor. The first section collects data from Schedules C, I, and J, while the second section collects data from Form B22A Means 
Test. For the Form B22A section there are approximately thirty fields of data collected with some fields as optional depending on the situation. 
Continue to scroll down and complete the form. Please Note: For joint petitions, data must be entered for both the Debtor and the Joint Debtor. 
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Slide 6 
Slide notes: This new screen displays and must be completed by attorneys when filing a Chapter 11 petition on behalf of an Individual Consumer 
Debtor. This screen collects the debtor's aggregated non-contingent liquidated debts from Form B1 and schedules C, I, and J, from the voluntary 
petition. Attorneys must complete this information for both the debtor and joint debtor. 
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Slide 7 
Slide notes: This new screen displays and must be completed by attorneys when filing a Chapter 12 or 13 petition on behalf of an Individual 
Consumer Debtor. This screen collects the information from schedules C, I, and J, from the voluntary petition. Attorneys must complete this 
information for both the debtor and joint debtor. 
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Slide 8 

Slide notes: Two new codes have been created to assist with the collection of data for the United States Trustee.  

 

The Update EOUST Stats event code is to be used as follows: when Schedules and Form B22 Means Test are not available at the time a case is 
opened and is filed subsequently, when a case has been converted, or new schedules are being filed. 

The documents must be filed first, then the attorney is to use the Update EOUST Stats event to update the statistics to the US Trustee. You will not 
be required to upload a PDF as this is a text only event.  

 

When an Order for Relief and Order to File Schedules, Statements and Lists have been entered on an Involuntary Case, the Update Statistical Data 
event code is to be used to update the following statistical data: Prior Filing within 8 years, Estimated Number of Creditors, Estimated Number of 
Assets and Estimated Liabilities. This event code will not require a PDF to be uploaded as it is a text only event. 

 
The Update Statistical Data 
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Updates to Screens 
Slide notes: Enhancements to the following CM/ECF screens have been made. Please watch as we demonstrate the new changes. 
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Slide 11 
Slide notes: The Help Button on the top right-hand corner of the menu bar displays information specific to the current screen being viewed. 
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Slide 12 
Slide notes: On the Case Number Lookup screen, the Next button is inactive until you enter a case number.  
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Slide 13 
Slide notes: As soon as you enter a case number, the Next button is activated. 
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Slide 14 
Slide notes: After clicking Next or Find This Case, the program looks up the case number. 
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Slide 15 
Slide notes: When more than one case matches you are presented with a search criteria, select the case you are looking for. 

 

 

 



New_v3_030909_External Tuesday, March 10, 2009

 

Page 15 of 53 

Slide 16 
Slide notes: For the Event Search, the Next button is inactive until you select an event. 
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Slide 17 

Slide notes: As you type a key word, the program reduces the list of available events to those events that match your search criteria. 

Please Note: The search is not case sensitive, you may search by a word fragment and the key word may be anywhere in the event name. 
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Slide 18 
Slide notes: Clicking on the event you want moves the event over to the Selected Events box. 
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Slide 19 

Slide notes: You may select multiple events by holding down the Control key. 

 
To remove an event from the Selected Events box, click on it. 
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Slide 20 
Slide notes: Moving on, select Query. 
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Slide 21 
Slide notes: To continue using the Query feature, you must enter your PACER Login and password. 
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Slide 22 
Slide notes: The Query screen now allows you to Query open and/or closed cases. 
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Slide 23 
Slide notes: Next, we will query associated cases. 
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Slide 24 
Slide notes: If an adversary case is closed when a query is run on associated cases the word closed now appears. 
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Slide 25 
Slide notes: The Menu and Event Search feature has changed on the menu bar. The Search DocEvents Menu hyperlink has been changed to 
Search. The feature is enhanced to assist in searching for a menu item or an event code. When you click on the Search hyperlink, the search dialog 
box appears. 
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Slide 26 
Slide notes: The Search feature allows you to search for word fragments and is not case sensitive. For example, you can type eeting instead of 
meeting. Please note: the feature is available to internal and external users, not PACER users. 
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Slide 27 
Slide notes: The Search results page displays. The word fragment you searched for will be highlighted. The word may appear anywhere in the name 
of a menu item or event. The program will only display menu items and events that you have permission to run and each item is a link that takes you 
directly to the menu item or event. For example, we will select the Notice of continued meeting of creditors and appearance of debtor event. 
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Slide 28 
Slide notes: The Case Number page displays to verify the case number you are filing an event for. Click Next. 
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Slide 29 
Slide notes: The event you selected from the search results screen automatically populates in the selected event box. You do not have to search for it 
again. 

 

 

 



New_v3_030909_External Tuesday, March 10, 2009

 

Page 29 of 53 

Slide 30 
Slide notes: The new Enhanced Docket Report contains two new options when generating a docket report. 
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Slide 31 
Slide notes: The two new features are View Multiple Documents and Create Appendix. 

 

 

 



New_v3_030909_External Tuesday, March 10, 2009

 

Page 31 of 53 

Slide 32 
Slide notes: The View Multiple Documents feature will allow you to download a batch of selected PDF documents from a case into one PDF file. 
Previously, each document could only be viewed and saved individually. After selecting View Multiple Documents, click Run Report. 
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Slide 33 
Slide notes: The Docket Report displays. We will scroll down to view the report. 
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Slide 34 
Slide notes: By selecting the View Multiple Documents checkbox, the Docket Report includes a new column labeled Select. 
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Slide 35 
Slide notes: You can select individual or all documents. The file can be viewed online by selecting View Selected or can be downloaded into a zip file 
by selecting Download Selected. Remember to turn off your pop-up blocker if you select the Download Selected option. 
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Slide 36 
Slide notes: PDF headers automatically display case information on each page of each document selected. The original PDF file is unchanged and 
the headers appear only when viewing the document. 
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Slide 37 
Slide notes: The Create Appendix feature will allow you to create a single PDF file that includes a complete docket sheet and images of the 
documents selected. Once Create Appendix is selected all other options will be disabled. Click Run Report. 
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Slide 38 
Slide notes: Scrolling down allows you to see the options for this feature. 
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Slide 39 
Slide notes:  
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Slide 40 
Slide notes: The Docket Report displays a check box next to each entry. You can now select the entry or entries you can include in the appendix. A 
Footer Format box at the end of the docket report allows you to specify the text that will appear on each PDF page. One PDF document will be 
generated with a complete docket sheet and the documents of the docket entries that are selected. Please Note: The file size cannot be more than 1 
MB. Also, links to Notices of Electronic Filing do not appear when this option is selected. 
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Slide 41 
Slide notes: The PDF file displays. 
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Slide 42 
Slide notes: Continuing, when selecting a hearing date, the calendar panel has been enhanced. To display the calendar graphic, click the Calendar 
Icon. 
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Slide 43 
Slide notes: The Calendar Panel displays. Non-working days are highlighted in green, today's date is outlined in black, and the current hearing date 
selected will be in orange. Blue arrows allow you to move to next or previous months. 
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Slide 44 

Slide notes: Two new features have been added to the Claims Register. 

 

First, a Claimant "History" link is now displayed in the creditor section if the claim has been transferred or the claimant has been changed via editor. 

 
Second, a "Details" link is now included in the history section for each claim. The "Details" section displays any changes made to the claim. 
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Slide 45 

Slide notes: Two new enhancements have been added to the Filing of a Claim.  

 
The first addition is a new "Find" button next to the Amends Claim box. Clicking Find displays a pop-up window. 
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Slide 46 
Slide notes: The pop-up window shows a list of the creditors who have filed claims, the claim number, and date the claim was filed. This feature 
allows you to easily locate the claim you wish to amend. 
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Slide 47 
Slide notes: Additionally, when the cursor is placed over a creditor's name, the address is displayed for verification. When the creditor is selected the 
values from the creditor's previous claim is populated in the Amount Claimed fields. 
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Slide 48 
Slide notes: The "Clear All Amounts" option is now added to this screen allowing the user to easily clear the values that were inserted from the claim 
being amended. 
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Slide 49 
Slide notes: Upon selection of Clear All Amounts all of the Amount Claimed fields are removed. 
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Slide 50 
Slide notes: The Notice of Electronic Filing clarifications to the "Free Look" policy are made in the "Note to Public Access Users" text. 
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Slide 51 
Slide notes: Additionally, on the Notice of Electronic Filing, an attorney recipient shows "on behalf of" and the type and name of the party represented. 
If multiple parties are represented, only the first one is shown from a list sorted by attorney last name, party role description, party first name, and 
party last name. 
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Summary 

Slide notes: This concludes the lesson on the New Interface from CM/ECF Version 3.3.1. 
To summarize, you should now be able to do the items in this list. 
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Slide 53 

Slide notes: This concludes the module. 

You may use the playback controls to view this module again. 

You may also view and/or download the CM/ECF Procedures and Rules by clicking the info button on this screen. 

If you have further questions, contact the CM/ECF help desk between the hours of 9am and 4pm.  
Close this module by pressing the Enter key on your keyboard. 

 

 

 




